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ABOUT MISSISSAUGA EPLANS

Mississauga ePlans is a web-based solution for applicants to submit development applications on-line for
electronic plan submission, review and approval.

The types of applications that can be processed through ePlans are:

e Pre-application meetings for development applications
e Site plan approval

e Building permits

e Sign permits

e Zoning certificates of occupancy

REQUIREMENTS FOR PRE-APPLICATION MEETINGS

Prior to submitting a development application, applicants are required to attend a pre-application meeting
with the Planning Services Centre of the Development and Design Division, Planning and Building
Department.

A pre-application meeting will allow City staff and other external agencies an opportunity to identify
application submission requirements and high level issues prior to application submission.

DRAWINGS

As a minimum submission standard, the following drawings must be uploaded:

e Site plan/concept plan

e Elevations with height dimensions (i.e., floor-to-floor and overall building heights)
e Survey plan

e Floor plans (if available)

The site plan/concept plan must include the following information:

e Building footprint and dimensions (existing and proposed)

e Building setbacks from all lot lines (existing and proposed)

e Site statistics (e.g., lot area, existing and proposed gross floor area, parking required and
provided, etc.)

e Landscaped areas/buffers and dimensions

e Site access, driveway locations, parking areas and dimensions

DOCUMENTS
A cover letter is required. Include applicant information, property owner information, a description of the

proposal and who will be attending the meeting. Other documents and images, such as photos of the
property and surrounding area, planning justification report, etc., can also be uploaded, if available.
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PREPARING DRAWINGS & DOCUMENTS

DRAWING STANDARDS

The top right corner of all drawing sheets shall be left blank with the exception of the border for the
purpose of a City of Mississauga electronic approval stamp. Refer to the chart below for the approval
stamp/location depending on the sheet size. Drawing sheets should be saved in landscape orientation, so
that the drawings do not have to be rotated to view.

Sheet Size Approval Stamp Size/Location
36" x 48" : ;v::g: :dzg;leh(ffigsr:eet in both directions
24" x 36" : ;v:rlg:: )e(dzg;eh((:figsr:eet in both directions
18" x 24" : 13/2\,1:,:2:11 Zdzg;ehs;gst:eet in both directions
11" x 17" : 13/2";’:2:: :dzg;lehsfigsr:eet in both directions

FILE NAMING STANDARDS FOR DRAWINGS

File names for all drawings submitted through ePlans should include the first character of the discipline
name followed by a 3-digit sheet number and drawing type.

Do not include the project address, date or other descriptive information in the file name. Simple file
names as suggested below ensure proper versioning capabilities.

The file name cannot exceed 70 characters.

Each drawing plan sheet must be an independent file. Files submitted with multiple drawing plan sheets
will not be accepted.

Refer to the chart below for sample file naming conventions:

Drawing Type Character — Discipline Sample File Name

Site Plan A - Architectural A100 - Site Plan
Elevations A - Architectural A200 - North Elevation
Floor Plans A - Architectural A300 - Ground Floor Plan
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Concept Plan A - Architectural A400 - Concept Plan
Grading Plan C - Civil C100 - Grading Plan
Survey Plan C - Civil C105 - Survey Plan

Tree Inventory Plan L - Landscape L200 - Tree Inventory Plan

FILE NAMING STANDARDS FOR DOCUMENTS

File names for all documents should clearly identify the type of document (e.qg., arborist report, shadow
study, traffic impact study or stormwater management report).

Do not include the project address, date or other descriptive information in the file name. Simple file
names ensure proper versioning capabilities.

The file name cannot exceed 70 characters.

FILE SIZE STANDARDS

Only PDF or vector PDF (preferred) files will be accepted for drawings and documents. If drawings are
created in AutoCAD, please convert the files to vector PDF by using the Autodesk Vector Graphic
Converter "DWG to .pc3 plotter driver".

FILE SIZE RESTRICTIONS

Individual file: up to 1 GB.

LOG IN TO MISSISSAUGA EPLANS

ACCESS

Access ePlans at: https://www.mississauga.ca/eplans

SYSTEM REQUIREMENTS

Internet Explorer version 11 is the recommended internet browser. Other internet browsers, such as
Google Chrome, Safari and Firefox may provide a limited experience.

When using Internet Explorer V11, you must install the ProjectDox components. To install the
components, access the ePlans login page and click on the "Install ProjectDox Components" link. Follow
the instructions to complete the installation. You will need to install these components on each device you
use to access ePlans.
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Login

E-mail:

Password:

Forgot password?

Install ProjectDox Components h

You need an account to submit and manage applications. Don't have an account?

You must also add eplans.mississauga.ca as a trusted site within your browser settings. Click "Tools",
click on “Internet Options” and then click the "Security Tab". Click on “Trusted Sites” and click the "Sites"
button. Click "Add", type eplans.mississauga.ca and then click “Close”.

e 3 Wttpr nphan svinsisiaoga.ta Pertal Logan ledes Masiissigs B @c N iegn —_—
Fit E8 Ver Feore Tosk Hep Prnt v
e
“WERFFENNLE Zesm (1IN
atety »
Iy [P —
X mississauca . S
Manage s8d-om
I Fi2 Devetopes Tosks
Gt pisned shes
Compaity Viem st
Repot webte roierm
Welcome to the Portal i

Login

Sarvics Downtime.
ePlans Service will be unavailable from Saturday, March 30 - 9:00 pm. until Sunday, March 31- 1:00 p.m
E-mail; due to schaduled site maintenance.

Password.

Welcome to the City of Mississauga ePlans Service!
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Print

File

Zoom (115%)
Safety

Add site to Start menu
View downloads
Manage add-ons

F12 Developer Teols
Go to pinned sites

Compatibility View settings

Report website problems
Internet options

About Internet Explorer

Ctrl+J

g

Internet Options

A=)

General | Security |Pri'u'aq-' | Content I Connections I Programs | Ad'u'ancedl

Selecta'sr e to view or change security settings.

d & v O

Interri:  Localintranet WEGELEENES — Restricted

sites
Trusted sites

This zone contains websites t at you
trust not to damage your con uter or
your files,
You have websites in this zor
Security level for this zone

Allowed levels for this zone: Al

Medium

- Prompts before downloading potentially unsafe
content
- Unsigned ActiveX controls will not be downloaded

Enable Protected Mode (requires restarting Internet Explarer)

Custom level... Default level

Reset all zones to default level

@l Some settings are managed by your system administrator.

QK | [ Cancel

Apply
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NEW USERS — CREATING AN ACCOUNT

Before logging into Mississauga ePlans, a new account must be created using a valid email address. Use
an email that you monitor regularly. Notifications about your projects will be sent to this email address. To
create a new account, access the ePlans log in page and follow the steps below:

Click on the "Create an Account" button.
Complete the requested information. Fields with a red asterisk are required fields.

Passwords must have at least 8 characters; contain at least 1 digit, 1 upper case letter and 1 lower case
letter; and must not contain any special characters.

Click on the "Create My Account" button.
A verification code will be emailed to you.

Enter the verification code and click on the "Continue" button.

Note that the verification code is only valid for 2 hours. If the verification code has expired, follow the
"Existing Users — Forgot Password" instructions below.

EXISTING USERS - FORGOT PASSWORD

If you are a returning user and forgot your password, follow the steps below:
Click on the "Forgot Password" button.

Enter the email address you used to create the ePlans account and click on the "Go" button.
You will receive an email with a verification code and link.

Click on the reset password link provided in the email.

Enter the verification code provided in the email.

Click on the “Continue” button.

Enter a new password and confirm the new password. Passwords must have at least 8 characters;
contain at least 1 upper case letter and 1 lower case letter; and must not contain any special characters.

Click on the “Update” button.

Now you can log in with your new password.

SUBMITTING A PRE-APPLICATION MEETING REQUEST

PRE-APPLICATION MEETING

Prior to submitting a development application, a pre-application meeting may be required to discuss the
proposed project with the Development and Design Division, other departments and external agencies.
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To submit a request for a pre-application meeting (for planning applications only), access the ePlans log
in page and follow the steps below:

Select the request type "Pre-Application Meeting" from the drop-down menu.

Xg] mississauca

& Home L Profile aiden 255 stanl oy | Logout

Mississauga DEV
o =]

In Review

=¥ Tost

Tios: = Pre-Appacation bestng v 0

Mame: * temponarny fequest name (= . tew 40 stiy WURAN: 1-5of 22 records B8 2| 3| alsh owar

Start Application Frocess My Tasks [ Projects

Provide a temporary request name for your reference only (e.g., site address, project name, etc.). Please
note that the temporary request name will not be attached to the application request after you submit the
request to the City.

Click the "Start Application Process" button.
Scroll down to read and accept the Terms and Conditions and click "Accept and Start My Application”.

An online application form for your request will load. Expand each box to view and enter the information.
The fields with red asterisks are required fields. Hover over the question mark beside each step for more
information on completing the step. At any point, save the request form by scrolling down and clicking the
"Save for Later" button.

Review the Applicant Information which is based on your applicant profile. If any information needs to be
changed, click on the "Profile" button (top left corner) and update/save your profile information before
proceeding to the next step.

Complete Stepl — Property Information
Start by typing the first few letters of the street name. Wait for the dropdown menu of street names to
appear before selecting a street as it may take some time to load. Once you have selected the street,
enter the street number the same way.
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+ Applicant .'nformaﬁune

= Ste  1-Property fnformarfcme

Street Name * | burnhamthorp|

_. BURNHAMTHORPE RD E
Street Number * | BURNHAMTHORPE RD W

If Street Number not found in list, enter 0 and select NOT FOUND.

Additional Address Information

Legal Description

General Location of the Site *

+ Step 2 - Registered Property Owner Information 9

+ Step 3 - Project J'nformaﬁone

Complete Step 2 — Registered Property Owner Information
Be sure to provide all owner information if applicable.

Complete Step 3 — Project Information

Complete all applicable information. With respect to the question "Is this proposal for one detached
dwelling?", be sure to answer correctly. For proposals to build one (1) detached dwelling, click the "yes"
button. Click the "no" button for any other projects (e.g., multiple single detached dwellings, other
residential buildings, semi-detached dwellings, non-residential projects).

Complete Step 4 — Sign Application and Pay Fees
Check the declaration box and click "Save & Calculate Administrative Fees".

Click on the "Submit Request" button.

An Application Request Confirmation will load with your temporary request number. You will receive an
email with the subject "Applicant Upload Task Assignment for PRE-####" inviting you to upload your
project drawings and documents.

10
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Access your project by logging into ePlans. If you cannot find your project under Current Projects, click
the "My Tasks/Projects" button. Click "Refresh" to refresh your current dashboard and scroll through your
list of projects. Click on the "Applicant Upload Task" button to accept the task.

& Home L Profile

o app atarey

Mississauga DEV
— =

Applicant Upload Applicant Upload Task

Fee Payment Pending m
Applicant Upload Pending Applicant Upload Task
Applicant Upload Pending Applicant Upload Task
Type: = Select Request Type 3| o In Review I
Mamae: * 1-5of 24 records 8 20304050 next »
Start Application Process My Taska | Projects

A new window: the Applicant Upload eform will load with a summary of your project information.

APPLICANT UPLOAD X mississauca

Project Information Help Add User to Owner Group

APPLICATION NO PRE-1653 W3*
APPLICATION TYPE TEMPORARY REQUEST NUMBER
ADDRESS 971 BURNHAMTHORPE RD E
GENERAL LOCATION NE Corner Burnhamthorpe Road E and Tomken Road
FEE ($) $0.00
FEE RECEIVED ($) $0.00
OUTSTANDING FEE ($) $0.00
DESCRIPTION Build a 4 Storey Office Building
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Scroll down to read the Task Instructions. Click on the destination folder to upload your files. All drawings
should be uploaded into the drawing folder. Other documents should be uploaded into the documents
folder.

Task Instructions

After you have successfully uploaded all required plans and documents, please click the ‘Upload Complete — Notify the City of
Mississauga’ button.

Project: PRE-1653

Select destination folder for files:

=¥ PRE-1653
L4 Drawings
4 Documents
3 Application Forms
4 Submission Requirements

4 Approved

Click on the "Select Files to Upload" button. Use the "View Folders" button to go back to the list of all of
the folders.

Project: PRE-1653

Select your files to upload to this folder:

Select Files to Upload J | View Folders

L PRE-1653\Drawings

12
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Click on the "Browse for Files" button to search and select the files you want to upload. When done
selecting the files, click the "Upload Files" button.

7] Mississauca Close Window
Folder: PRE-1653\Drawings

Upload Files Upload URL

Browse For Files Browse For Files Upload Files

Browse for files or drag files into this area.

A100 - Site Plan.pdf 0B/4.35MB 3¢

A200 - North Elevation.pdf 0B/59.92KE 3¢

0 of 2 uploaded Hide Details

0B/4.41MB

After completing the upload, a list of your files will be displayed in a new window. Click "Close".

The files will be shown in the applicable folder. If you have uploaded a file in error, click the red "x" to
delete a file.

Click on the “View Folders" button to return to the folders and repeat the upload process for the
"Documents” folder, where applicable.

Check both boxes next to the acknowledgement statements.
Click the "Complete — Notify the City of Mississauga" button to submit your request.

¥ | have reviewed my drawings for compliance with Mississauga ePlan Submission standards.
¥ I have uploaded my drawings and documents to the DRAWINGS folder and DOCUMENTS folder.

Complete - Notify the City of Mississauga ‘ | Complete Later

You have now submitted your application request to the City for pre-screening. You will receive an email
with the subject "Applicant Upload Submitted for Pre-####". You will be notified of the next steps once
staff have reviewed your request.

13
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PRE-SCREENING & ACCEPTANCE OF AN APPLICATION REQUEST

Pre-screening is a review of your application request by the Planning Services Centre to ensure that all
required information has been uploaded and meets the submission standards.

Once an application request is acceptable, a meeting and/or application fee may be required before the
application request is accepted and proceeds to the next step.

PRE-SCREEN CORRECTIONS TASK

If an application request has been pre-screened, but requires additional information and/or does not meet
the minimum submission standards, you will receive an email (subject: "Applicant Prescreen Corrections
for PRE-####") instructing you to complete a pre-screen corrections task. The task will outline what
corrections will be required before the application request can be accepted.

Access your corrections task by logging into ePlans. If you cannot find your project under Current
Projects, click the "My Tasks/Projects” button. Click "Refresh” to refresh your current dashboard and
scroll through your list of projects. Click on the "Prescreen Corrections Task" button to accept the task.

Current Projects

PROJECT STATUS TASKS (5)

PRE-1649 Applicant Upload Pending Applicant Upload Task

PRE-1651 Applicant Upload Pending Applicant Upload Task
PRE-1653 Prescreen Corrections Prescreen Corrections Task

1-5 of 25 records 1 2131458 next » M

My Tasks / Projects

14
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Once you have accepted the task, click the "View/Edit Checklist ltems" button to view the list of required
corrections. You can also view general comments from the Planning Services Centre Coordinator under
"Review Comments".

Task Instructions

After you have successfully uploaded all required plans and documents, please click the ‘Return to the City of Mississauga’ button

View/Edit Checklist Items (2)

Project: PRE-1653

Select destination folder for files:

* & PRE-1653
9 Drawings (2 Files - 2 New)
4 Documents
9 Application Forms
4 Submission Requirements

9 Approved

Applicant Comments

Reviewer Comments

Review checklist items. Missing documents.

If this is your first time using ePlans, you may wish to customize your grid settings. You can resize and
drag to adjust the placement of all columns. The recommended setting is to view the status column next
to the comment text. Click "Save Settings" to save the changes to your profile.

A response to each checklist item is required. Click the green "Save" button which appears after
responses have been entered in each "Applicant Response" box. When you are finished, click "Save" at
the bottom and then "Close".

15
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You may need to maximize the screen in order to see the “Close” and “Save” buttons.

Workflow Review Checklist Item Viewer

&% Retross

Selected Checklist Items for All Review Cycles

Reviews Cycte: [l v gL s s BN e
Show 50 = records
REF # PERML.. DEPARTMENT COMMENT TYPE CYCLE COMMENT TEXT ESTATUS APPUCANT RESPOMNSE COORDINATOR COMM.. DATE UPCY
Fquals..| ¥ Contans.. Cantains,. Contams... Equal. Contams... Contains. Contasne. Contams.. Contas
"A Cover Letler 15 required to be
" subritted and uplaaded mto the
1 :;;e’m'r:g"""""" Review Coordmator  Men fnfill. Cover Letter mll:?;nand%-r:fpr;mlz des the (AN 2019.04.0

b desenighion af the vl ;
who will be attending the meeting.”

“Submit Easements/Restrictions on
PesdknEea Title, The, decument can b chtanid :
2 N;’e’:"’" AN ewiew Coordmator Mon Inkll. Barcel Abstract froem the Brel Land Begistry Office (1 L”:ﬂ‘:‘m‘;ﬂfad“ e pecibd
S Gateway Blvd. Brampton: 903-674- <
4008.°

< >

1-2of 2 reconds

Save Cloxsar View Full Report

If you need to upload additional documents or drawings to address the checklist items, do so following the
same steps outlined earlier.

When all required corrections have been completed, scroll down to check the box confirming that you
have uploaded the required materials. Then click on the "Complete — Notify the City of Mississauga”
button.

Applicant Comments

| have uploaded a parcel registry that was required

Reviewer Comments

Review checklist items. Missing documents.

Reviewer Comments Last updated: 4/1/2019 12:08:37 PM

M 1 have uploaded the corrected documents and/or drawings as indicated above.

| Complete - Notify the City of Mississauga | ‘ Close |

You have now submitted your corrections to the City for further pre-screening review. You will receive a
confirmation email.
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FEE PAYMENT TASK

When your application request has been pre-screened to the Planning Service Centre’s satisfaction, you
may receive a fee payment notice via email.

MAKING A FEE PAYMENT ONLINE

Access your fee payment task by logging into ePlans. Click on the "Fee Payment Task" button to accept

Current Projects

the task. You will be redirected to a secure site to pay your fee.
PROJECT STATUS TASKS (5)

PRE-1649 Applicant Upload Pending Applicant Upload Task

PRE-1651 Applicant Upload Pending Applicant Upload Task

PRE-1653 Prescreen Fee Payment

1-5 of 25 records Bl 2314058 net » M

My Tasks / Projects

Enter or confirm your billing information and click "Pay Now".
Enter your payment information and click "Submit".

You will receive a transaction receipt and payment confirmation by email.
MAKING A FEE PAYMENT BY MAIL OR IN PERSON

Payments can be delivered to/made at:

City of Mississauga

Planning and Building Department
Development and Design Division, 3" Floor
300 City Centre Drive

Mississauga, ON L5B 3C1

Office Hours: Monday to Friday, 8:30 am to 4:30 pm

Please ensure you reference your temporary project number and project address with your payment.

17
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When your payment has been received, you will receive instructions to complete your fee payment task.
The fee payment task must be completed by you in order for your application request to proceed to the
next step.

ACCEPTANCE OF APPLICATION — TEMPORARY PROJECT NO. CHANGED

When your fee payment task has been completed, where applicable, a formal project number will be
created. You will be notified by email that your temporary project number (e.g., PRE-1373) is no longer
valid, as it has been changed to a formal project number (e.g., DARC 19-123 W2 or PAM 19-123 W5).

When you receive this notification, this means that your application request has been accepted and is
being processed. You will also receive an email advising that review of your plan has begun.

ACCESSING PRE-APPLICATION MEETING COMMENTS

PRE-APPLICATION REVIEW COMPLETE

You will receive an email stating that your pre-application consultation review is completed. When all
comments have been reviewed by the planner, you will receive another email advising that the
submission requirements and comments to make your formal development application are available for
download.

SUBMISSION REQUIREMENTS

You will receive an email titled "Pre-Application Consultation Request Download Notice". To view
submission requirements, click the "Project Access" link within the email or log in to ePlans and click on
your project number which will open the project and folders containing the drawings and documents you
previously uploaded and any material that reviewers have uploaded. Open the "Submission
Requirements" folder and click to view the document. This document contains all of the drawings, studies
and documents that must be submitted with your formal application.

Main Contact: aiden-app stanley

Expand current | Collapse | 41 cactus stare

=- PAM 19-5 W7
i~( Drawings (2 Files - 0 New) . .
|-C8 Documents PI'O_IECtHOW Task List
;’L_] Application Forms
i~ submission Requirements (1 Files - 1 New]

[El start workflow & Refresh g\ Save Settings

[l Approved [ show all tasks for all users
E*L_.l Inspections
~0a Internal Only TASK PROJECT INSTANCE GROUP ASSIGNME... STATU
v Contains... v Contains... v Contains... v Contains... v Contains... v Co
(] |50 Application _ _ Review
= PAM 19-3 W7 PAM 19-3 W7 Coordinator FirstinGroup Accept

OCutcome in MAX

1-10f1 records
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VIEWING THE PROJECT STATUS REPORT (VIEWING CHECKLIST ITEMS AND
CHANGEMARKS)

A checklist item is a text comment. A changemark is a markup on the drawing or document with a text
comment attached to it.

A project status report is a list of checklist items and changemarks for your project. The information in the
report is intended for preliminary information and/or discussion purposes only and shall not be construed
as the City’s position on the project. Comments are not comprehensive and additional comments will be
provided through a formal application submission review.

To view your Project Status Report, follow the steps below:

Retrieve your "Pre-Application Consultation Request Download Notice" email and click on the "Project
Access" link or log in to ePlans and click on the project number which will open the project and folders
containing the drawings and documents you previously uploaded and any material that reviewers have
uploaded.

Click on the “Project Reports” button.

] mississauca eplans 4 @ E%
PAM 19-9 W3 Home Q All Tasks Profile | Logout
Main Contact: aiden-app stanley Project Reports | Project Tasks A
Expand current | Collapse | ir] factory

=- PAM 19-9 W3

{0 Drawings (L Fies - 0 New)] . .

| Pl Documents ProjectFlow Task List

| Application Forms

- : o h B\ Reset Setti

[ Submission Requirements w/ Refrest esel setlings
| Approved
TASK DESCRIPTION COMPLETE
W Contains... ¥ | V¥ Contains... Contains...
0 - 0 of 0 records 1

Click on the view icon beside the "ProjectFlow — Project Status Report PFlow" report type to view a list of
all checklist items and changemarks.

Y

4 |« 2 4 M

View Report Name Report Type Report Description
i, Current Project - ProjectFlow Discussion Board Report Project ProjectFlow Discussion Board Report
0 Current Project - Discussion Board Report Project Discussicn Board Report
i ProjectFlow - Workflow Routing Slip Workflow The Workflow Routing Slip Report displays the sequential route of all tasks for the workflow.
n ProjectFlow - Project Status Report PFlow Workflow All unresolved checklist items and changemarks
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You can view the next pages of the report by clicking the arrow at the top of the report. You can export
the report in different formats (e.g., .pdf, word or excel) by clicking the disk icon.

ProjectID [PAM 19-0 W3 W Workflow Instance ID [PAM 19-9 W3 (04/02/2019 11:34 AM) V|

|<] < L of 2 > Dl O @ 100% ﬂ v Find | Next

Project Status Report

Project Review Status

Please click on the '+ sign for the Review Cycle to expand the Project Review Status information.

Project Number Site Address Project Description
PAM 19-9 W3 971 Burnhamthorpe Rd E factory
R(e:vy::el: Review Group Review Status Reviewer Contact Information
Suellen - Reviewer Wright

LANDSCAPE ARCH - DEV DESIGN Comments Provided suellen_review@mississauga.ca 905-615-3200 x4121
a 1 - Suellen - Reviewer Wright

PLANNER - DEV DESIGN Comments Provided suellen_review@mississauga ca 905-615-3200 x4121

Lnoas nEciAMED o Deoidod Aiden - Reviewer Stanley

VIEWING/PUBLISHING CHANGEMARKS

A changemark is a markup on the drawing or document with a text comment attached to it. The text
comments are viewable in the Project Status Report (as described above). You can also view and share
the changemarks on the drawings.

To share the changemarks with consultants, design professionals, etc., you can publish the drawings
and/or documents and email them. For security purposes, it is not recommended that you share your user
account.

To publish changemarks on drawings and/or documents, follow the steps below:

20
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Retrieve your "Pre-Application Consultation Request Download Notice" email and click on the “Project
Access” link or log in to ePlans and click on the project number. This will open the project and folders

containing the drawings and documents you previously uploaded and any materials that reviewers have
uploaded.

Current Projects m

PROJECT STATUS TASKS (0)
PAM 19-6 W3 Approved
PRE-5425 Prescreen
SP 19-3 W3 In Review
PAM 19-3 W1 Approved

1-4of records

Click on the "Drawings" folder and navigate to the relevant drawing.

=~ PAM 19-3 W1
LGa Drawings (2 riied - 2 New)
[l Documents

[ Application Forms
[ Submission Requirements

[l Approved

Drawings with changemarks have a red exclamation point icon next to them. If there is no red icon beside

the drawing or document thumbnail, that means there are no changemarks on the drawing or document.
Click the red icon to view the changemarks.

View Folders Of @
5 of 5 files Current Sort: | - Select - hd

HE OIRbE ©

El [] A001 Site Plan.pdf

I l , 11/30/2018 2:18:04 PM, 499 KB

_ |:| A100 Basement Plan.pdf

Suellen - Applicant - Wright

R & £

INA lio

mI

B 11/30/2018 2:18:04 PM, 147 KB
;! ,}_I' : Suellen - Applicant - Wright
i e - -
——
& D A101 Level 1.pdf
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Select the markup layer by checking the box next to it and click on the "View" button. You also can select
multiple layers.

-
(2 https://eplanstest.mississauga.ca/?FilelD=26260 - TEST - Mississauga ePlans - Internet Explorer =NACH X

M MISSISSaUGa

Markups attached to AL00 - Site Plan.pdf

Delete View Markup Name Author Date
[«  PLN - DD A Stanley Aiden - Review Coordinator Stanley 4/9/2019 10:34:09 PM
View Clear All Select All for View

View the changemarks on the drawings. You can hover your cursor over the changemark to view the
associated comment text. You can also view a list of the changemarks to the right of the drawing. Clicking
the title of the changemark will zoom in on the section of the drawing associated with the comment.

"

¥ wview Conedmator Stankey
04092 19 10028 PH
hange It sevation

Author : Aden - Review Cocrdnator
Local - (/0972019 1028 PM

T 1
mw.a a - . 5
=2 | T -
3

If you want to publish the drawing or document, click the publish button and select "Publish to PDF". Save
the file to share by email.
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LA =
| A100 - Site Plan.pdf V1

ONA
o b oL &%@ﬁm 7

|

I
£l

SUBMITTING A SITE PLAN APPLICATION

PRE-APPLICATION MEETING

Prior to submitting a development application, a pre-application meeting may be required to discuss the
proposed project with the Development and Design Division, other departments and external agencies.

Follow the steps above to submit a pre-application meeting request.

SITE PLAN APPLICATION REQUEST

Access the ePlans login page and follow the steps below:

Select the request type "Site Plan Approval" from the the drop-down menu.

Mississauga ePlans
cation request

Current Projects.

= Tostar Prescreen

1 - 10l 1 records

My Tasks [ Projects

Start Application Process

ide.doc:
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Provide a temporary request name for your reference only (e.g., site address, project name, etc.). Please
note that the temporary request name will not be attached to the application request after you submit the
request to the City.

Click the "Start Application Process" button.
Scroll down to read and accept the Terms and Conditions and click "Accept and Start My Application”.

An online application form for your request will load. Expand each box to view and enter the information.
The fields with red asterisks are required fields. Hover over the question mark beside each step for more
information on completing the step. At any point, save the request form by scrolling down and clicking the
"Save for Later" button.

+ Applicant Information e

- Step 1 - Pre-Application Meeting Required 0

A Pre-Applicalion Meeling is required in order fo submit an application for Site Plan Approval. Please provide your Pre-Appiication Meeling Number
your development proposal, please click back to the home page and start a new Pre-Application Request.

Submitting an incorrect meeting number below may result in delays in accepting your application for Site Plan Approval

Pre-Application Meeting Number:  * PAM M — 19 = 213

+ Step 2 - Property lnfunnaﬁone

+ Step 3- Registered Property Owner rnformaﬁono

+

Step 4 - Project }nformatione

+ Step 5 - Sign Application And Pay Fees o

Save for Later Submit Request

Review the Applicant Information which is based on your applicant profile. If any information needs to be
changed, click on the "Profile” button (top left corner) and update/save your profile information before
proceeding to the next step.

Complete Stepl — Pre-Application Meeting Required
To submit a request for a site plan, you must have requested a pre-application meeting and obtained pre-
application meeting number.

Complete Step 2 — Property Information
Start by typing the first few letters of the street name. Wait for the dropdown menu of street names to

24
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appear before selecting a street. Once you have selected the street, enter the street number the same
way.

Complete Step 3 — Registered Property Owner Information
Be sure to provide all owner information if applicable.

Complete Step 4 — Project Information

Complete all applicable information.

With respect to the question "Is this proposal for one detached dwelling?", be sure to answer correctly.
For proposals to build one (1) detached dwelling, click the "yes" button. Click the "no" button for any other
projects (e.g., multiple single detached dwellings, other residential buildings, semi-detached dwellings,
non-residential projects).

Complete Step 5 — Sign Application and Pay Fees
Check the declaration box and click "Save & Calculate Administrative Fees".

Click on the “Submit Request" button.

An Application Request Confirmation will load with your temporary request number. You will receive an
email with the subject "Site Plan Approval Invitation to Upload Drawings SPA-####" inviting you to upload
your project drawings and documents.

Access your project by logging into ePlans. If you cannot find your project under Current Projects, click
the "My Tasks/Projects" button. Click "Refresh" to refresh your current project dashboard and scroll
through to see a list of your projects. Click the "Applicant Upload Task" button to accept the task.

i Home A Profile sidon-anp stankey

Mississauga DEV
— =

wing Applicant Upload Task

&>

Applican

Applicant Upload Pending Applicant Upload Task

Name: * 1- 5.0f 24 records S 2 834050 net v

Start Application Frocess My Tasks | Projects
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eplans ad E%

A new window: the Applicant Upload eform will load with a summary of your project information.

Project Information Help

APPLICATION NO
APPLICATION TYPE
ADDRESS

GENERAL LOCATION
FEE (5)

FEE RECEIVED ($)
OUTSTANDING FEE ($)
DESCRIPTION

Add User to Owner Group

SPA-4431 W3*

TEMPORARY REQUEST NUMBER

971 BURNHAMTHORPE RD E

NE Corner Tomken Burnhamthorpe Rd E
$20.00

$20.00

$0.00

6 townhouses

M MISSISSAUGa

Scroll down to read the Task Instructions. Click on the destination folder to upload your files. All drawings
should be uploaded into the drawing folder. Other documents should be uploaded into the documents

folder.

Task Instructions

button.

Project: SPA-4431

= SPA-4431
L Drawings
L Documents
L application Forms

4 Approved

Select destination folder for files:

4 External Agency Comments

After you have successfully uploaded all required plans / documents please select the "Upload Complete - Notify the City of Mississauga'

K:\PLAN\DEVCONTL\GROUP\WPDATA\ePlans Proj
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Click on the "Select Files to Upload" button. Use the "View Folders" button to go back to the list of all of
the folders.

Project: SPA-4431

Select your files to upload to this folder:

Select Files to Upload | | View Folders

L4 SPA-4431\Drawings

Click on the "Browse for Files" button to search and select the files you want to upload. When done
selecting the files, click the "Upload Files" button.

M MISSISSauUGa Close Wincios
Folder: PRE-1653\Drawings

Upload Files Upload URL

Browse For Files Browse For Files Upload Files

Browse for files or drag files into this area.

A100 - Site Plan.pdf 0B/4.35MB 3¢

A200 - North Elevation.pdf 0B/59.92KE %

0 of 2 uploaded Hide Details

0B/4.41MB

After completing the upload, a list of your files will be displayed in a new window. Click "Close".

The files will be shown in the applicable folder. If you have uploaded a file in error, click the red "x" to
delete a file.

Click on the “View Folders" button to return to the folders and repeat the upload process for the
"Documents"” folder, where applicable.

Check both boxes next to the acknowledgement statements.
Click the "Complete — Notify the City of Mississauga" button to submit your request.

27

K:\PLAN\DEVCONTL\GROUP\WPDATA\ePlans Proj L doc




eplans o @ g@

Applicant User Guide: Pre-Application Meetings/Site Plan (ProjectFlow)

¥ 1 have reviewed my drawings for compliance with Mississauga ePlan Submission standards.

¥ 1 have uploaded my drawings and documents to the DRAWINGS folder and DOCUMENTS folder.

Complete - Notify the City of Mississauga ‘ | Complete Later

You have now submitted your application request to the City for Site Plan Application. You will receive an
email confirming your request and will be notified of the next steps once staff have reviewed your request.

SITE PLAN APPLICATION PRE-SCREENING & ACCEPTANCE OF AN

APPLICATION REQUEST

Pre-screening is a review of your application request by the Planning Services Centre to ensure that all
required information has been uploaded and meets the submission standards.

PRE-SCREEN CORRECTIONS TASK

If an application request has been pre-screened, but requires additional information and/or does not meet
the minimum submission standards, you will receive an email (subject: "Applicant Prescreen Corrections
for SPA-###") instructing you to complete a pre-screen corrections task. The task will outline what
corrections will be required before the application request can be accepted.

Access your corrections task by logging into ePlans. If you cannot find your project under Current
Projects, click "Refresh" to refresh your current project list/dashboard and scroll through the list. Click the
"Prescreen Corrections Task" button to accept the task.

 curmrps =3

PROJECT STATUS TASKS (1)
SPA-5428 Prescreen Corrections i Prescreen Corrections Task
PAM 19-6 W3 Approved
PRE-5425 Prescreen
SP 19-3 W3 In Review
PAM 19-3 W1 Approved
1-5 of 5 records pre i
My Tasks / Projects
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Once you have accepted the task, click the "View/Edit Checklist ltems" button to view the list of required
corrections. You can also view general comments from the Planning Services Centre Coordinator under

"Reviewer Comments".

Task Instructions
Please address all Checklist ltems and upload any required drawings and / or documents. You will receive an email for fee payment once all the items have been satisfied

View/Edit Checklist ltems (2) |

Project: SPA-5428

Select destination folder for files:

T SPA-5428
A Drawings (2 Files - 2 New)
4 Documents
@ Application Forms
A Approved
4 External Agency Comments

Applicant Comments

Reviewer Comments

missing documents - please upload

A response to each checklist item is required. Click the green "Save" button which appears after
responses have been entered in each "Applicant Response" box. When you are finished, click "Save" at
the bottom and then "Close". You may need to maximize the screen in order to see the "Close" and

"Save" buttons.

Workflow Review Checklist Item Viewer

w_+ Refresh

Selected Checklist Items for All Review Cycles
Review Cyc e: ﬂ Save Sefttings

Show | 50 = records

REF # PER... DEPARTMENT COMME... CYCLE COMMENT TEXT STATUS APPLICANT RESPOMSE COORDINATOR COMMENTS DATE

v Equals.. | 7 Containg ¥ Contains.. v Contains.. 7 Equals.. v Contains. v Contains. v Contains. W Contains. kel
VECTOR PDF - There are some ype Response Heref
technical viewing issues with [insert
drawing names), as vector based PDFs
is the preferred file format. If possible,

1 Site Plan Review Coordinator NON-INFILL please convert the files to vector POF [l
by using the Autodesk Vector Graphic
Converter TDWG to .pc3 plotter
driver? and upload the new files into
the "Drawings” folder.

EASEMENTS / RESTRICTIONS -
Require easements / restrictions on  Save

2019

- e P ] title. Please upload the property X
2 SitePlan  Review Coordinator NON-INFILL abstracts (i, land registration Not Met T
documents) into the “Documents™
folder.
< >
1 -2 of 2 records ; 1

‘ Save H Close ” View Full Report
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If you need to upload additional documents or drawings to address the checklist items, do so following the
same steps as outlined earlier.

When all required corrections have been completed, scroll down to check the box confirming that you

have uploaded the required materials. Then click on the "Complete — Notify the City of Mississauga"
button.

Applicant Comments

| have uploaded a parcel registry that was required

Reviewer Comments

Review checklist items. Missing documents.

Reviewer Comments Last updated: 4/1/2019 12:08:37 PM

[ 1 have uploaded the corrected documents and/or drawings as indicated above.

Complete - Notify the City of Mississauga | ‘ Close |

You have now submitted your corrections to the City for further pre-screening review. You will receive a
confirmation email.

FEE PAYMENT TASK

When your application request has been pre-screened to the Planning Service Centre’s satisfaction, you
may receive a fee payment notice via email.

MAKING A FEE PAYMENT ONLINE

Access your fee payment task by logging into ePlans. Click on the "Fee Payment Task" button. You will
be redirected to a secure site to pay your fee.

30
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Current Projects m

PROJECT STATUS TASKS (1)
SPA-5437 Fee Payment Pending A Fee Payment

SP 19-4 W3 Approved

PAM 19-6 W3 Approved

PRE-5425 Prescreen

SP19-3 W3 In Review

1-50f 6 records pre I 2 N next » M

My Tasks | Projects

Enter or confirm your billing information and click "Pay Now".
Enter your payment information and click "Submit".
You will receive a transaction receipt and payment confirmation by email.

MAKING A FEE PAYMENT BY MAIL OR IN PERSON

Payments can be delivered to/made at:

City of Mississauga

Planning and Building Department
Development and Design Division, 3" Floor
300 City Centre Drive

Mississauga, ON L5B 3C1

Office Hours: Monday to Friday, 8:30 am to 4:30 pm
Please ensure you reference your temporary project number and project address with your payment.

When your payment has been received, you will receive instructions to complete your fee payment task.
The fee payment task must be completed by you in order for your application request to proceed to the
next step.

SITE PLAN APPROVAL APPLICATION — TEMPORARY PROJECT NO. CHANGED

When your fee payment task has been completed, where applicable, a formal project number will be
created. You will be notified by email that your temporary project number (e.g., SPA-1373) is no longer
valid, as it has been changed to a formal project number (e.g., SP 19-123 W2).

When you receive this notification, this means that your application request has been accepted and is
being processed.
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APPLICATION CIRCULATION AND REVIEW

You will receive an email with the subject "Site Plan Approval Application Project Circulated for Review"
once your application has been circulated for review by staff and external agencies.

PLAN REVIEW COMMENTS & RESUBMISSION FOR SITE PLAN APPLICATIONS

SITE PLAN APPROVAL APPLICATION RESUBMISSION NOTICE

When your Site Plan application has been reviewed, but has generated comments and/or requires
corrections, you will receive a Plan Review Comments Notice via email. You can review the comments
and drawings markups by accessing the ePlans site.

CHECKLIST ITEMS AND CHANGEMARKS

A checklist item is a text comment. A changemark is a markup on the drawing or document with a text
comment attached to it.

VIEWING THE PROJECT STATUS REPORT

A project status report (PSR) is a list of comments and unresolved checklist items and changemarks for
your project.

To view the report, follow the steps below:

Retrieve your "Plan Review Comments Notice" email and click on the "Project Access" link. When your
project has opened, click the "Project Reports" button.

Home | | Q Al Tasks Profile || Logout | | (%)
Project Reports | | Project Tasks D Codes
es
ProjectFlow Task List
fp Refresh ﬂ Save Settings A
TASK PROJECT INSTANCE GROUP ASSIGM. . STATUS CYCLE DUE DATE CREATED DESCRIP... COMPLETE
V" Contains... W Contains... V" Contains... W Contains... W Contains... W Contains... v Contains... v On. | % On.. v Contains... " Contains...
0 R Applicant Taa w3 : 10/7/2018 4/10/2018 .
L SesUboTT Task SP19-4 W3 SP19-4W3 Applicant FirstinGroup Accepted L Medium il":Eé:QE AN 10:55:08 AM B townhouses
1-1of1records 1
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Click on the view icon beside the "ProjectFlow — Project Status Report PFlow" report type to view a list of
all checklist items and changemarks.

View Report Name Report Type Report Description
iQ,  Current Project - ProjectFlow Discussion Board Report Project ProjectFlow Discussion Board Report
0 Current Project - Discussion Board Report Project Discussicn Board Report
n ProjectFlow - Workflow Routing Slip Workflow The Workflow Routing Slip Report displays the sequential route of all tasks for the workflow.
R ProjectFlow - Project Status Report PFlow Workflow All unresolved checklist items and changemarks
14 4 |« . M

You can also access the Project Status Report from the eform — click on the "Project Status Report” tab.
You can view the next pages of the report by clicking the arrow at the top of the report. You can export
the report in different formats (e.g., .pdf, word or excel format) by clicking the disk icon

Project Information | Praject Status Report | Help | Add User to Owner Group

projectin [SP19-5 wa  v|  wilifiow Instance 10 [SP 19-5 WA (04

la ¢ FER [+ (@] © wow (v a.
Proj :ct Status Re ort [ mississauca

Project Review Status

Please dick on the "+ sign for the Review Cycle to expand the Project Review Status information,

Project Number Site Address Project Descriplion Heport Run Date
SP 195 W8 3855 Dundas StW townhouses 4N072019 31337 PM
Oyl Review Group Review Status Reviewer Contact Information
an Suellan - Reviewar Wright
LANDSCAPE ARCH - DEV DESIGH (Withihald suellen neviewEm 1ga e 9056163200 x4121
PLANNER - DEV DESIGN Withheld Suelien - Reviewer Wilght
g 1 h suallen_reviewi@mississauga.ca 905-615-3200 x4121
. Suellen - Reviewer Wri
REGION OF PECL Withheld suellen neviewEm 1ga e 9056163200 x4121
: et Suellen - Reviewer Wright
URHAN DESIGNER Wihhald |susllen_reviewi@mississauga.ca 905-615-3200 x4121
Review Status Legend
“Approved” Heview Group has complited the review and has na sulstanding conditions
“Comments Provided™ |Ra\'iew Group has completed the review and has provided comments.

VIEWING/PUBLISHING CHANGEMARKS

To share the changemarks with consultants, design professionals, etc., you can publish the drawings
and/or documents and email them. For security purposes, It is not recommended that you share your
user account.

To publish changemarks and/or documents, follow the steps below:
Retrieve your "Plan Review Comments Notice" email and click on the "Project Access" link or log in to
ePlans and click the project number.
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Click on the applicable folder (i.e. Drawings, Documents). Click on the icon with a red pencil with an
exclamation mark beside the applicable drawing or document thumbnail. If there is no red icon beside the
drawing or document thumbnail, that means there are no changemarks on the drawing or document.

View Folders On @
5 of 5 files Current Sort: | - Select - hd

HE ORxbE o

= [] A001 Site Plan.pdf

I- 11/30/2018 2:18:04 PM, 499 KB

Suellen - Applicant - Wright

By & #!

ImI

[[] A100 Basement Plan.pdf
11/30/2018 2:18:04 PM, 147 KB

Suellen - Applicant - Wright

R 3

IDI
|

[] A101 Level 1.pdf

Select the markup layer by checking the box next to it and click on the "View" button. You also can select
multiple layers.

{2 https:/feplanstest.mississauga.ca/?FilelD=26260 - TEST - Mississauga ePlans - Internet Explorer = | (S|

X mississauca Close Windaw
Markups attached to A100 - Site Plan.pdf
Delete View Markup Name Author Date

[/ PLN - DD A Stanley Aiden - Review Coordinator Stanley 4,/9/2019 10:34:09 PM
View Clear All Select All for View

34

K:\PLAN\DEVCONTL\GROUP\WPDATA\ePlans Proj L doc




eplans 4 @ g@
Applicant User Guide: Pre-Application Meetings/Site Plan (ProjectFlow)

View the changemarks on the drawings. You can hover your cursor over the changemark to view the
associated comment text. You can also view a list of the changemarks to the right of the drawing. Clicking

the title of the changemark will zoom in on the section of the drawing associated with the comment.

/ﬂ o

ans,
LARDAZAND dA
Gagstnoom anre

[Aiden - B wiew Coondmator Stanley
04/09/2 19 10:28 PH
rhange Ire t devation

L "
PARDHG SRR o
PARDHE AR =2

1 =

Pp— =~
Author - Aden - Revew Cocrdngior Stankey
Locel | (MUR2019 1028 PM H
ot —
z >-ﬁl ! ‘E H |3units - S,. lg
‘i]l g i 1
Firi
H .
3 gl o == i ]
Ei 2 AT o
z { seace
L T

If you want to publish the drawing or document, click the publish button and select "Publish to PDF". Save

the file to share by email.
'nEe- & Review -~ Measure - Publish
(@ | A100-Site Planpdf V1
5
¥ o5
]
3
£ 3
.y
LA I
&
4 !
Sg R /
= B
= —_—
st ] 3 R W B = 1
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|RESPONDING TO COMMENTS AND MAKING A RESUBMISSION

To address/respond to checklist items, follow the steps below:

Option 1: Log into ePlans and click the "Applicant Resubmit Task" button beside your project.

Current Projects
PROJECT STATUS
SP 19-4 W3 Applicant Resubmit
PAM 19-6 W3 Approved
PRE-5425 Prescreen
SP19-3 W3 In Review
PAM 19-3 W1 Approved

1-5 of 5 records

My Tasks / Projects

TASKS (1)

Applicant Resubmit Task

Option 2:

Retrieve your Plan Review Comments Notice email and click on the Project Access link and click the

"Applicant Resubmit Task" link.

K:\PLAN\DEVCONTL\GROUP\WPDATA\ePlans

i L i ide.doc;

ProjectFlow Task List
s Refresh ﬂl Save Settings
TASK PROJECT IMSTAMNCE GROUR ASSIGNMENT TYPE STATUS
v Contains.. v Contains. v Contains. v Contains.. v Contains.. v Contains.
O ® Applicant Resubmit Task SP 1%-4 W3 SP19-4W3 Applicant FirstinGroup Accepted
1-1ofl records
Workflow Instances
INTEGRATION
MAME COCRDINATOR GROUP STATE VERS]
MODE
o SP134W3 Review Coordinator Active Production 2‘;”"‘
1-1ofl records
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The Applicant Resubmit task window will load. This window will allow you to view and respond to
changemark (markup comments on the drawings) and checklist (text comments) items allowing you to
resubmit plans and to make a resubmission to the City.

C;—:) ] mississauca

Project Information Project Status Report Help Add User to Owner Group

APPLICATION NO SP 19-4 W3
APPLICATION TYPE SITE PLAN
ADDRESS 971 Burnhamthorpe Road E
GENERAL LOCATION NE corner
FEE (§) $20.00
FEE RECEIVED ($) $20.00
QUTSTANDING FEE ($) $0.00
DESCRIPTION 6 townhouses

Task Instructions

After you have successfully uploaded all required plans and documents, please click the 'Return to Mississauga' button.

| View/Edit Changemark Items (7) | | View/Edit Checklist Items (10) |

ADDRESSING/RESPONDING TO CHANGEMARK ITEMS

To address/respond to changemark items, first click on the "View/Edit Changemark" Items button.

Project Information Project Status Report Help Add User to Owner Group

APPLICATION NO SP 19-4 W3
APPLICATION TYPE SITE PLAN
ADDRESS 971 Burnhamthorpe Road E
GENERAL LOCATION NE corner
FEE ($) $20.00
FEE RECEIVED ($) $20.00
OQUTSTANDING FEE ($) $0.00
DESCRIPTION 6 townhouses

Task Instructions

After you have successfully iploaded all required plans and documents, please click the 'Return to Mississauga' button.

View/Edit Ghangemark ltems (7) | | View/Edit Checkist Items (10) |
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Review each comment and provide your response in the "Applicant Response" text box. Scroll right and
right to see all columns and down to view all changemarks and comments.

Workflow Review Changemark Viewer

REFe STATUS FLE IUAGE DEPARTMENT w FILE HAME MARKUP MAME CHANGEMAARK 51 APPUICANT FESPONSE BEVIEWER COMMENTS COORDMNAT

Contains. Comans Contmns

PLANNER - DFV 1 dden s i T e 40 e |
RSN

Revewer & s P gt 5500 8 Stamiey frane facade

You may wish to customize your grid settings. You can resize and drag to adjust the placement of all
columns. The recommended setting is to view the status column next to the changemark thumbnail You
can choose to display a larger list of comments by selecting the "Show 50 Records" at the top right of the
window. Drag the "applicant response" column into view. Click "Save Settings" to save the changes to
your profile.

You must enter a response to each comment/changemark. The response can be a short explanation
detailing what action has been taken. Click the green save button after you have entered each response.
Scroll to the bottom and click the "Save" button at any time. Click "Close" when you are finished your
responses. You will need to maximize the screen to see all buttons.

Aiden -
1 LANDSCHPEARCH - 1 Reviewer A100 - Site Plang
Stanley
Aiden -
2 Unresolved Bﬂéﬁ%%%?gﬁ ARCH - 1 Reviewer A100 - Site Plan.ff
Stanley
Aiden -
3 Unresolved Iﬁﬂéﬁ%séfg& ARCH - 1 Reviewer A100 - Site Plan.f
. Stanley
4
1 7 of7 records
rSave H Close || View Full Report
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ADDRESSING/RESPONDING TO CHECKLIST ITEMS

eplans ad E%

To address/respond to checklist items, first click on the "View/Edit Checklist" Items button.

Project Information Project Status Report Help Add User to Owner Group

APPLICATION NO SP 19-4 W3
APPLICATION TYPE SITE PLAN
ADDRESS 971 Burnhamthorpe Road E
GENERAL LOCATION NE corner
FEE (8) $20.00
FEE RECEIVED ($) $20.00
OUTSTANDING FEE ($) $0.00
DESCRIPTION 6 townhouses

Task Instructions

| View/Edit Changemark ltems (7) | | View/Edit Checklist ltems (10) |

After you have successfully uploaded all required plans and iocuments, please click the 'Return to Mississauga' button.

Review each comment and provide your response in the "Applicant Response" text box. Scroll right and

left to see all columns and down to view all comments.

Workflow Review Checklist Item Viewer

&3 Refresh

Selected Checklist Items for All Review Cycles

Review Cycle: 6P\ Save Settings

Show 50 ~ records

REF # PER... DEPARTMENT C0... CYCLE COMMENT TEXT STATUS APPLICANT RESPOMSE

7 Equals.. | ¥ Contains| ¥ Contains... W Containg v Equals... 7 Contains... " Contains... WV Contains...

NAS & EIS - The Natural Heritage
System (NHS) shall be identfizd on
e plans 33 the subject st i within
i g abuts the NS, Inaczorcance with [NREVIY
Mississauga Official Plan -
Environmental Impact Statement (EIS)
will be required as part af the
application.

TOP OF BANK / STABLE TOP OF BANK fiest respanse]
- The plan must identiy the top of

bk, stable op of bar vegeiacion

cancpy edge and fload plai

lmation Asite valk i el

1o the preparation of the plans to .

stake and survey these fastures. The [

applicant must contact the

Conservation Authority to obtsin base

information snd to co-ordinate the

site visit with sppropriate Authority

and City staff.

TREE SURVEY S INVENTORY AND
TREE PRESERVATION PLAN - A Tree
Urvey B Inventory and Tres
Preservation Plan is required to
identify existing trees to be preserved
removed or transplanted. By-law
2751°10 (Private Tree Protection By-
Low) requires owners to obtain
permit o injure or remove trees if 3
or more trees of 150 mm dbh or
grester are o be remored inore
calendar year on private propes e -
Tree Survey & Inventory must AN Not Mt
all tress ower 100 mm dbh on site and
immediately adjacent to the site
(within 5m - 10m of the proper
line): accurately illustrate the canopy
size; and, \dEnh the species,
condition, and size (dbﬁ) of the trees,
The Tree Preservation Plan should
identify all trees 1o be preserved,

LANDSCAPE ARCH -

3 Site Plan DEY DESIGN General

type a response here

= LANDSCAPEARCH-
4 Site Plan DEV DESIGH General 1

" LANDSCAPE ARCH -
El Site Plan DEV DESIGN General 1

COORDINATOR COMMENTS DATE UF

' Centains...

V' Conti

2019-04-

2019-04

2019-04
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You must enter a response to each comment. You may wish to customize your grid settings here as well
as explained earlier.

The response can be a short explanation detailing what action has been taken. For example, you may
refer to an updated plan you will upload as part of your resubmission or a new study you have provided.
Click the green save button after you have entered each response.

Scroll to the bottom and click the "Save" button at any time. Click "Close" when you are finished your
responses. You will need to maximize your screen to view all buttons.

RESUBMITTING — UPLOADING REVISED DRAWINGS AND DOCUMENTS

As part of your resubmission, you will upload revised drawings and revised or new documents and
studies.

Revisions to all subsequent drawing submissions must be highlighted or bubbled and numbered, and
noted in the drawing revision block.

When revised drawings and/or documents are ready for resubmission, they must be uploaded to the
appropriate folders using the same file names as the original submission for versioning purposes.

Scroll down in the same window ("Applicant Resubmit" eform). It can be accessed by clicking on the
"Applicant Resubmit Task" from your project or the button on the page that displays after signing into
ePlans.

Select the correct destination folder for your drawings or documents. A list of drawings that have been
uploaded will display.

Task Instructions

After you have successfully uploaded all required plans and documents, please click the 'Return to Mississauga' button.

View/Edit Changemark ltems (7) | [ View/Edit ChecKlist ltems (10) |

Project: SP 19-4 W3

Select destination folder for files:

T S spig-aws
3 Drawings (2 Files - 2 New)
3 Documents
3 Application Forms
3 Approved

3 External Agency Comments
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Click on the "Select Files to Upload" button in order to choose the files.
Project: SP 19-4 W3

Select your files to upload to this folder:

Select Files to Upload | | View Folders

T [ 5p 19-4 W3\Drawings
2 A100 - site Plan.pdf
2 az00

200 - Elevations.pdf

The file names for the updated drawings must match the original version. Additional files can be uploaded

as well, if required. If you have used the correct file names, they will display in blue if they have
successfully versioned.

The following files have been uploaded:

1. AI100 - Site Plan.pdf

Files highlighted in blue are version candidates.

They will ke versioned if the file content has been changed in any way.

Close

After closing the window, the system will identify correct versioning by putting a red indicator beside the
file name (e.g., V2, V3, V4, etc.)

Project: SP 19-4 W3

Select your files to upload to this folder:

Select Files to Upload ‘ ‘ View Folders

T LA 5p 19-4 W3\Drawings

2 a100 - site Plan - Copy.pdf
2 A100 - Site Plan.pdf V2
2 az00-

Elevations.pdf

2 Building 2_uly 21, 2017.pdf

Click the "View Folders Button" to return to the folders and repeat the upload process for the "Documents"
folder, if applicable (any letters, studies, additional supporting information is uploaded to this folder).
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COMPLETING YOUR RESUBMISSION

When all revised drawings and documents have been uploaded and all checklist items and changemarks
have been responded to, scroll down to read the further task instructions and agree to each statement by
checking the box next to it. Next, click the "Complete — Notify the City of Mississauga" button.

T 4 sp19-4 W3\Drawings
2 A100 - site Plan - Copy.pdf

- Site Plan.pdf v2

- Elevations.pdf

2 Building 2_luly 21, 2017.pdf

Department

LANDSCAPE ARCH - DEV DESIGN
PLANNER - DEV DESIGN

URBAN DESIGNER

Task Instructions

K

above.

button above.

K K

file names as the original files.

&

| have reviewed and addressed, including responses where appropriate, all Checklist ltems accessed by clicking on the "Checklist ltems" button
| have reviewed and addressed, including responses where appropriate, all Changemark ltems accessed by clicking on the "Changemark ltems"
| have uploaded the revised drawings and/or documents required as a result of the review into the appropriate folder in the project using the SAME

| am ready to complete my assigned task and resubmit back to the jurisdiction for further review

Reviewed By Status Reviewer Comments Applicant Comments

Auden - Reviewer Stanley

aiden_review@mississauga.ca Withheld
Aiden - Reviewer Stanley

aiden_review@mississauga.ca Withheld
Aiden - Reviewer Stanley Withheld

aiden_review@mississauga.ca

| Complete - Notify the City of Mississauga H Close |

You have now completed your resubmit task. The City will circulate the updated documents and
responses for review. If further revisions are required, you will receive another Plan Review Comments
Notice via email. Respond to the comments as outlined above. There may be several review cycles.
Ensure all comments are addressed fully to avoid excessive review.

Once all outstanding comments have been addressed and the plans are acceptable, staff will move the

project to final approval.
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SITE PLAN APPROVAL

SITE PLAN APPROVAL NOTICE

When your Site Plan application has been approved, you will receive a "Site Plan Approval Notice" via
email. You can download the approved plans from the "Approved" folder by accessing the ePlans service
and clicking on the project. The approved plans have a digital approval stamp with a file number and
date. Site Plan Approval is valid for 1 year from the date shown on the stamped approved plans.

DOWNLOADING APPROVED PLANS

To download your approved plans, follow the steps below:

Retrieve your "Site Plan Approval Notice" email and click on the "Project Access Link" or Log in to ePlans
and click the project number.
Click on the "Approved" folder.

] Mississauca eplans o & E@

SP 19-4 W3 Home | Q All Tasks Profile || Logout || (3)

Main Contact: Aiden App Project Reports | | Project Tasks @ fa Codes
Expand current | Collapss | 4] 6 townhouses

I=- 5P 19-4 W3

[ Drawings (4 Files - 5 Naw) . .
£ Documents ProjectFlow Task List

[ Application Forms
3 Approved (3 Files - 3 Naw)

&5 Refresh

TASK A\TED DESCRIPTION COMPLETE

W Contains.. N | W Contains... W Contains...

0 -0 of 0 records

Click on the download arrow beside the drawing thumbnail and save the approved drawing to your
computer.

30t 3 files cumentsort: |- Select- V|
BE OI8®bMHE o

ﬂ A100 - Site Plan - Copy.pdf

E__‘ < b 4/10/2019 2:42:05 PM. 1.8 ME
j )
m g Aiden - Review Coordinator Stanley
i p;_‘ F e
- bart 'Q Q
ﬂ D A100 - Site Plan.pdf
E__‘ < b 4/10/2019 2:42:06 PM. 1.8 ME
j )
m g Aiden - Review Coordinator Stanley
t = e
. °
ﬁ D A200 - Elevations.pdf

4/10/2019 2:42:05 PM, 360 KB

¥ F=
-u I Aiden - Review Coordinator Stanley

= B
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