How to Apply for a Film Permit Online

Steps

1. If you have not already, create an account

a. You will need to provide an address and telephone number that will not change

between productions

b. See Register for an Account section for more instructions
c. This will only need to be done the first time
2. Login

3. Select Apply for Use Permit
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4. Select Other contact under applicant type

Applicant Additional Fermit
Information Contacts

Addrezs Job Details

Attachmentz Application
Tvpe Location Description

Confirmation

» Select the applicant
» Click "Mext"
(1 am the property owner completing this work.

(O The contractor will complete this work.

(® Other contact.

5. Add the production company as a contact




Applicant Additional Permit

Address Job Details Attachments Application
Information Contacts Type Location Description Confirmation
Additional Contacts
If you do not wish to add additional contacts, click "Next" to proceed to next step.
To add additional contacts to this permit:
» Click "Add Contact”
» Enter required contact information
» Click "Search”
Add Contact
Do
a. The Applicant Type is Other contact
Applicant Additional Permit Address Job Details Attachments Application
information Contacts Type Location Description Confirmation

Additional Contacts

If you do not wish to add additional contacts, click "Mext" to proceed to next step.
To add additional contacts to this permit:

» Click "Add Contact”

» Enter required contact information
» Click "Search”

Applicant Type*
- Select One - W
Cave | pro | 1|

b. The Contact Type is FILM PRODUCTION COMPANY

c. You will need to know the exact company name

i. If you are not sure contact the film office

For the Address type in %
For City type in %
f. Click Search
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Additional Contacts

¥ yeu do not wish to sdd additional comtacts, cick "Head” to proceed o next step
To add additional contacts to this permbi:

p Chck “Add Contact™

» Enled raduirad contact information

» Chek “Search™
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[Other Contact v
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g. Select the entry with the Contact Type of FILM PRODUCTION COMPANY

Search Clivar

& mutching records found.
Plasga readw the followang tecords
¢ Select the matching record and clek Add Sefected Combnc
p Iihe contact you wanl 1 add is net in the search result
¢ Solect the check box, Create Maw Contact As Enlered and

* Chik Add Sefected Contact bo sdd the conact 10 the ¢ystem

{ SEE RAAKE BELIEVE ROWD
TESTOH

HOT A REAL FILM COMPANY | 655 MAKE BELIEVE ROAD | WY PERMIT CONTACT
TEST ON

| FILM PRODUCTION COMPARY

HOT A REAL FILM COMPANY

[ 1Croate New Comped As Entared

Apphcant Type: Othar Contact

Contact Type: FILM PRODUCTION COMPANY
Cootact Name: NOT A REAL FILM COMPANY
Address % %

Add Selected Contact

h. Click Next
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6. Select Film Permit

Applicant Additional Permit Address Job Detzils
information Contacts Typa Location Description

Use Permit Type

p Flease select the use permit type
p Click "Mext"

Permit Type: *

| Film Permit v

Cancel Previous m

Attachments

Application
Confirmation

7. Select the location
a. Address
i. Filming at a private residence or business.
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ii. You will search for a Mississauga address
iii. Click the matching address to proceed
b. If thereis more than one private address, enter the first or main address here and enter
any other address in the Special Instructions field in the Permit Details Section

W Addiasa
CIFiming & locaiad in & Ciy Park, Facilty or Roed
I Dk

Addass Seadche Search application eidss
» Eniariha Addass
Exampls: Enfening Strast Mame & walect Sufix “Wan 527wl resol noa sl of ol addressas aailabls for Tdan 51°
# Selec] the conect kzcation by cicking an the apsiopnaie address
o Myl oo rel Sai@ thi comact location, make changas b wour search and ry agan

 Clck “Search®

hurnied  Efraiet Numi' Typs DA reaciban
100 | |oiky cantra - W | = R
City Provinea )
Mumesagy _Ell'l.lllﬁ |

1 FMlpiches Found

Pl Cosls

Hiiimibar I St Maimia

0 Cimy CEMTRE k2 MESSEIALGA, OH LEG-2C0

c. Filming is located in a City Park, Facility or Road
i. You can add these locations in the Details section by picking from a list



Applicant Additional Permit Address Job Details Attachments Application
Information Contacts Type Location Description Confirmation

Permit Location

O Address
(® Filming is located in a City Park, Facility or Road
O Other

Please click next to continue.

Cancel Previous m

d. Other
i. Only use if the other options do not describe where filming will be located
ii. The location will be typed into a text field
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8. Pick the Work Type from the list
9. Click Next
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10. Fill in all of the pertinent information in the Permit Details section
a. You have to use the calendar popup to enter all dates and times.
i.  You must click Ok to select the date and time



ii. All From times default to 7:00AM
iii. All To times default to 11:00PM
b. If filming or parking on a City street, you must enter the locations in through the road
use table
i. Select the Street Name

ii. Once you select the street name, the intersections for that street will be loaded
into the Street From and Street To fields. The intersections are ordered by the
street addresses.

iii. You must fill out every field, including a 0 if there is no paid parking.

Road Use

Street Name [ ADMIRAL BLVD v

Street From |ADM|RAL BLVD/HURONTARIO ST/LONGSIDE DR V|
Street To | ADMIRAL BLVD/KENDERRY GATE v|
Date and Time From |2[]14.-’[]5.|’24 07-00 AM H

Date and Time To |2014.-"05."’24 11:00 PM i

Road Used For |F'arking V|

Parking Side |Oﬂ9 Side of Road V| Parking on residential roads is permitted on OME side only.
MNumber of Paid Parking Spaces

(Max of 12) ICI

Overnight Parking Requested No W

iv. Once all of the fields are filled in, click on Add Location to move the information
to the table. The page will move up to the top when the table is populated and
you will need to scroll back down.

v. Look inthe grey box for a description of what some of the field values mean.

Road Use Details
Mumber

Parking Parking To |Road - - |Overnight
Street Street From Street To From Date |Date and |Used F'fil'kll"lg DfP?'d Parking
MName ) . Side Parking
and Time  |Time For Requested
Spaces
ADMIRAL ADMIRAL 24/06/2014
’;EESRAL BLVD/HURONTARIO |BLVD/KEMDERRY ?,4536530;:1 11:00:00 1 0 0 M Delete
STILONGSIDE DR |GATE T M

* The Mumbers in the Table Above Represent your Selections:
Road Used For: 0 = Filming; 1 = Parking; 2 = Both
Parking Side: O = One side of the road. B = Both sides of the road

c. If parking in a public or private parking lot, you must enter the locations in through the
parking lot location table.
i. Enter the name of the parking lot, or the building/business/mall associated with
it
1. (i.e. Mall Name parking lot, Living Arts Centre parking lot)
ii. You must fill out every field, and then click on Add Location to move the
information to the table.



Parking Lot Location

Parking Lot Location |anhere mall parking

Date and Time From E|
Date and Time To 2014/06/24 11:00 PM E|
MNumber of Spaces
Overnight Parking Requested
Private Property

Car Park Location Details:
Car Park Lucatmanrum Date and Time [To Date and Time [Number of Spaces |Ovemnight Parking Requested |Private F‘ruperlyl |

d. The page will move up to the top when the table is populated and you must scroll back

down.

Car Park Location Details:

Car F'_arl-c From Date and Time |To Date and Time Number of Spaces Overnight Parking Private Property

Location Requested

MNowhere 24/06/2014 7-00:00 |24/06/2014 11:00:00

mall parking |AM PM 10 N Y Delete

11. You can change any information from the Summary screen before clicking Apply.

Applicant
Information

Additional
Contacts

Permit
Type

Use Permit Information Confirmation

To submit your application:

Address
Loeation

Job
Description

Details

» Confirm the use permit information is correct.

If changes need to be made click the appropriate "Edit" button.
» Click the "Apply/Save” button to submit your permit.

Use Permit Information To Be Submitted

Permit Type: Film Permit
Edit Applicant Type: Other contact
Primary Contact Name:  Mame
Address: 300 City Centre Dr Mississauga ON LEN2C4
Phone: (905)615-3200
Edit Address Contact Type
NOT A REAL FILM COMPANY | 555 MAKE BELIEVE ROAD
TEST ON
Edit Site Location:
Edit Occupancy Type:
Work Type: Commercial
Declared Valuation:
Building Area:
Description:
Edit Detail page information.

Previous | Apply I

Attachments

FILM PRODUCTION COMPANY

Application
Confirmation




Register for an Account

Steps
1. Location Managers should apply as individuals
2. The secret answer is not masked and others can read it when you type it in
3. Contact Type
a. FILM CONTACT
4. The address should be one that does not change with different film shoots
5. Daytime phone is the only required phone number, you can enter your mobile number

Example

Ox)

onlineservices
submit your requests 24/7

Sign Up o Rt Ao - Porsonsl lndsnmation

Emlir woair sTkamnal sn
® Entar yaur preferrad usar rama for login purposes,  Lise something you will remembar fks your amai sddrees
* Entar youwr amai sddrass. This email addres s will e usad b mail youwr initial aonslmand comirmatan and fr submiasion notifications. You sl ba o 10 change
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» Chol Taoa”
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Enmll as a
| red i i
) Compary
Craata Ui Mami: "
[Lise Bo B0 choractens for Liser Rama)
USER_HANE 01

Typa your Passwond: ©
1P i oo minimum length of 515 mequined)

CLRLLLEL]
Rty P sawoed:

CELLELEL] ]

Eakict a Eacral Ouastion io rasal passawad
‘fitware were you bom? W

Enter your Secret Answer: *

Some where

Contact Type:*

[FILM conTacT v

Title: First Name:* MI: Last Name:*

| | [Johe |[][Doe |
Company Mame: Position:

Address*
|1212 Main Street |

Daytime Phone:*

Evening Phone:

City=* State/Province:* Postal Code/Zip™*
|Mississauga | |Ontario v| |L5IJSC1
Country:

[1908)815-3200

Fax Number:

Mabile Phone:

Email*

|juhn,due@emai|,cum

eI




6. If there are no entries that match your entered information select Add new contact
7. Click Submit

8. You will receive an email confirming that an account was created.

Y onlineservices

submit your requests 24/7

Personal Information Confirmation

» Review the information you entered. Personal information as entered:

» Also listed are users whose information matches yours. Please review this Email: john.doe@email.com
list to see if you are already in our database. If you find your information Contact Type:  FILM CONTACT
listed here, check the option next to it so it is not duplicated. Name: John Dae
» If any information is incorrect, click "Click here to make changes to your Address- 1212 Main Street
entered information »". ' .
b Click "Submit". Mississauga, ON L5b3CA1

Daytime Phone: (905)615-3200

Matched User
=== Mo users matched the information you entered <<<

| ®) Add new contact: Doe, John located at 1212 Main Street, Mississauga, ON L5b3C1
) DOE, JOHN located at 1212 Main Street, Mississauga, ON L5B3C1

Click here to make changes to your entered information »




