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Governance Committee - 1 - December 9, 2013 

CALL TO ORDER 

DECLARATIONS OF (DIRECT OR INDIRECT) PECUNIARY INTEREST 

APPROVAL OF THE AGENDA 

DEPUTATIONS 

PUBLIC QUESTION PERIOD 
(Persons who wish to address the Governance Committee about a matter on the Agenda.) 

MATTERS TO BE CONSIDERED 

1. Approval of Minutes- November 13, 2013 

Minutes of the Governance Committee meeting held on November 13, 2013. 

2. Elected Officials' Expenses Policy Revision (04-05-04) 

Corporate Report dated December 1, 2013 from the Commissioner of Corporate 
Services and Chief Financial Officer with respect to the Elected Officials' 
Expenses Policy Revision. 

RECOMMENDATION 
That the draft Corporate Policy- Elected Officials' Expenses Policy (#04-05-04) 
as outlined in the report dated December 1, 2013, from the Commissioner of 
Corporate Services and Chief Financial Officer be approved. 

3. Audit Committee Composition 

Corporate Report dated November 21, 2013 from Janice Baker, City Manager 
and Chief Administrative Officer with respect to the composition of the Audit 
Committee. 

RECOMMENDATION 
1. That the current composition of the Audit Committee with the Mayor and 

four Members of Council appointed at the beginning of the term of Council 
remain unchanged. 

2. That the report dated November 21, 2013 from the City Manager and 
Chief Administrative Officer be received for information. 
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4. 2014 Governance Committee Meeting Dates 

Memorandum dated December 4, 2013 from the Legislative Coordinator with 
respect to the 2014 Governance Committee meeting dates. 

5. Governance Committee Outstanding Items List 

List of outstanding items that were directed to staff by the Governance 
Committee. 

OTHER BUSINESS 

DATE OF NEXT MEETING- Monday, January 13, 2014 at 1:00pm 

ADJOURNMENT 



MISSISSAUGA 

Governance Committee 

DEC 0 9 2013 

MINUTES 

GOVERNANCE COM 

THE CORPORATION OF THE CITY 

WEDNESDAY, NOVEM 

COUNCIL CHAMBER, SE 

300 CITY CENTRE D 

Members Present: 

Members Absent: 

Staff Present: 

·s Fonseca, Ward 3 

Crombie, Ward 5 
llor Ge · Carlson, Ward 11 (Arrived at 11:57 am) 

azel McCallion (Ex-officio) (Arrived at 11 :59 am and 
at 1:16pm) 

llor Ron Starr, Ward 6 
ncillor Nando lannicca, Ward 7 (Departed at 1 :30 pm) 

Gary Kent, Commissioner, Corporate Services and Chief 
Financial Officer 
Mary Ellen Bench, City Solicitor 
Finola Pearson, Senior Advisor, Media Relations 
Crystal Greer, Director, Legislative Services and City Clerk 
Diana Rusnov, Manager, Legislative Services and Deputy 
Clerk 
Sacha Smith, Legislative Coordinator 

l . 



Governance Committee - 1 - November 13, 2013 

CALL TO ORDER- 11:55 AM 

DECLARATIONS OF {DIRECT OR INDIRECT) PECUNIARY INTEREST- Nil 

APPROVAL OF THE AGENDA 

Approved (Councillor Crombie) 

DEPUTATIONS- Nil 

PUBLIC QUESTION PERIOD - Nil 
(Persons who wish to address the Governance Committee a 

MATTERS CONSIDERED 

1. roval of Minutes- Se 

2. 

Minutes of the Governance Comm· 

Approved (Councillor Fan 

uested by Councillor Nando lannicca at the 
November 6, 2013 and Mayor McCallion 

ce Committee meeting for the Integrity 
rification on matters concerning, but not limited to 

nduct forbids a Council Member from making a 
mittee of Adjustment. 

Commissioner spoke to the prohibition of councillors 
n a Committee of Adjustment meeting, the possibility of 

improper influe ce on the Committee of Adjustment and his recommendations 
pertaining to acceptable interaction of Councillors with the Committee of 
Adjustment. 

Councillor Nando lannicca spoke to the matter and referred to a letter from the 
President of the Cooksville Munden Park Homeowner's Organization dated 
November 12, 2013. He clarified that he followed the proper protocol by sending 
a letter to the Committee of Adjustment and not attending to make a deputation. 
He further referred to a letter he sent to the Committee of Adjustment regarding 
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an application and noted that there was unanimous support from the community 
and there were no objections at the Committee of Adjustment. Councillor 
lannicca expressed concern with the prohibition of councillors making a 
deputation at a Committee of Adjustment meeting and noted that there have 
been no issues of influence over the Committee of Adjustment. 

Mr. Swayze explained his concerns of possible influence over the Committee's 
decision making. He further explained that he did propose that councillors could 
write a letter or attend a committee of adjustment and a deputation as 
a compromise. 

Members of Committee discussed the matter 
expressed that the occasional time a Councillo 
of Adjustment meeting to make a deputation. I 
public may perceive that a Councillor has influence 
Adjustment's decision making by attend 

Discussion ensued with respect to 
councillors to make a deputation 
councillors seldom attend 

ittee 

h the lntegn Commissioner to prepare a 
amend Rule 7, Improper Use of Influence, 

uct regarding attendance at adjudicative 

ed concern with Rule 5 in the Council Code of Conduct 
hibits members of Council when attending a business event 

or opening fro · mentioning the location of a business and its products in 
newsletters or on their websites. Discussion ensued with respect to the matter. 
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RECOMMENDATION 
That Rule 5, Use of City Staff, Property, Services and Other Resources, Section 
5 of the Council Code of Conduct be amended to remove the following, "and 
shall not include a description of its product, its address or telephone number. " 

Approved (Councillor Saito) 
Recommendation GOV-0034-2013 

Councillor Crombie enquired if it is an issue to endo 
which are a private business for the public to pu 
advised that it is not an issue because it is a 
include it in the Council Code of Conduct. 

RECOMMENDATION 
That the Integrity Commissioner be directed to provi 
of Council endorsing local sport teams. 

Approved (Councillor Crombie) 
Recommendation GOV-0035-201 

uga sport teams 
r. Swayze 
tion and could 

of the Council Code of 
nic updates to residents. Mr. 

am. 

an issue if t City's system is used to distribute 
pect to e-newsletters. Crystal Greer, City 
neil could send examples of e-newsletters 

and advise at the next meeting. 
ect to pre-clearing e-newsletters with the Integrity 

during an election year. 

n, Ward 11 arrived during discussion of Item 2 at 11 :57 

Mayor Hazel allion (Ex-officio) arrived during discussion of Item 2 at 11:59 
am and departed at 1:16 pm. 

3. Local Board Codes of Conduct and Complaint Protocol 

Integrity Commissioner's Report dated November 6, 2013 with respect to Local 
Board Codes of Conduct and Complaint Protocol. 
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Crystal Greer, City Clerk advised that she received a request from the Chair of 
the Committee of Adjustment to defer this matter to the next meeting date to 
provide him the opportunity to speak to the matter. 

RECOMMENDATION 
That the Integrity Commissioner's Report dated November 6, 2013 with respect 
to Local Board Codes of Conduct and Complaint Protocol be deferred. 

Deferred (Councillor Saito) 
Recommendation GOV-0036-2013 

4. Audit Committee Membership Review 

5. 

Memorandum dated November 5, 2013 from 

Crystal Greer, City Clerk sugg 
Eng, Director, Internal Audit to pre 

for staff to report 
bers of Council. 

it Comm · rship be deferred to the 
Committee meeting for the Director of Internal 

Items List 

that were directed to staff by the Governance 

RECOMMENDATION 
That the listing of outstanding items presented at the November 13, 2013 
meeting that were directed to staff by the Governance Committee, be received. 

Received (Councillor Fonseca) 
Recommendation GOV-0038-2013 

\cl 
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OTHER BUSINESS 

Councillor Starr expressed concern about the Councillors' Expense Policy. He 
explained that donations to charitable organizations based in Mississauga, where the 
receipt is issued from an office outside of Mississauga are not considered as a valid 
expense in the Policy. Gary Kent, Commissioner, Corporate Services and Chief 
Financial Officer spoke to the Policy and explained that the issue in the Policy is with 
donations and noted that the intent was to keep the money distributed locally. 

Councillor Saito noted that there are matters to be 
$500 limit for room rentals and noted that it was sug 
City facility that it not be restricted by the $500 limit. 
charities are accepting donations online and a Counci 
will be issued from somewhere outside of Mississaug 
changed to accommodate online donations and noted that 
referred to Mr. Kent to create new wording to 
advised that he would provide a report to th 
the Policy. 

icy such as the 
tal was at a 

that most 
ipt 

e claims could include the 
She further requested 

Councillor Crombie spoke to the 
request from the local charity/a 
clarification on bidding on · and if that would be a valid 
expense. Mr. that 

ay, December 9, 2013 at 1 :00 pm 
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DATE: 

TO: 

FROM: 

SUBJECT: 

December 1, 2013 

Chair and Members of Governance Committee 

Meeting Date: December 9, 2013 

Gary Kent 

Govern~nr.~ Committee 

DEC 0 9 2013 

Commissioner of Corporate Services and Chief Financial Officer 

Elected Officials' Expenses Policy Revision (04-05-04) 

RECOMMENDATION: That the draft Corporate Policy- Elected Officials' Expenses Policy 
(#04-05-04) as outlined in the report dated December 1, 2013, from 

the Commissioner of Corporate Services and Chief Financial Officer 

be approved. 

REPORT 
HIGHLIGHTS: 

BACKGROUND: 

• Three recent issues have been raised by Members of Council that 
require attention to the Elected Officials' Expenses Policy. 

• Facility rentals within the $500 donation limit per group per year. 

• Donations to local chapters of national and/or international 

charities that are run by volunteer members of the local 

community. 

• Clarification on bidding on items as a donation to a charity. 

• This report recommends changes to the policy in all three areas. 

The Elected Officials' Expenses Policy (Appendix 1) provides 
guidelines for expenses incurred by elected officials while acting as 

Members of Council. Elected officials are accountable to the public 
and are responsible for ensuring their expenses are reasonable, 

appropriate, and within budgeted amounts. 
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COMMENTS: 

-2- December 1, 2013 

The proposed policy revisions within the Elected Officials' Expenses 

Policy (#04-05-04) are in response to recent questions and comments 

raised by elected officials regarding eligible sponsorship and donation 

expenses. 

The policy was last amended in February 2012, after a comprehensive 

review was undertaken. The policy amendments at that time were 

made to provide elected officials with more flexibility in terms of 

discretionary spending while maintaining the integrity, accountability 

and fiscal control of the policy. Inevitably, questions and situations 

will come up from time to time that may require the policy to be 

amended or clarified. The purpose of this report is to respond to the 

recent comments raised by Councillors at Council and Governance 

Committee. 

Three recent issues have been raised by Members of Council that 

require attention to the Elected Officials' Expenses Policy. Council 

directed staff to assess the wording in the policy and suggest changes 

to address these concerns. 

1. To exempt facility rentals from the $500 donation limit per group 

per year where the facility is owned or donated by the City of 

Mississauga. 

At the October 30, 2013 Council meeting, Councillor Saito sought 

exemption to the contributions and donations clause in the policy 

that limited donations to a community group of $500 where the 

facility rental had been included in the donation amount. Council 

approved this exemption and staff was asked to look at the 

wording of the policy and suggest improvements. 

Staff have assessed the policy and recommend the following 

changes: 

Facility Rental Section: 

• Existing Language: Elected officials may charge reasonable 

facility rentals to their expense budget, either to host events or 

to support community group events. Funding of facility rentals 

or rooms for ongoing regular meetings of a specific group is 

not eligible (i.e. a community group's weekly meetings). 
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• Proposed Language: Elected officials may charge reasonable 
facility rentals to their expense budget, either to host events or 
to support community group events, including fundraising 

activities of local groups. Funding of facility rentals or rooms 

for ongoing regular meetings of a specific group is not eligible 
(i.e. a community group's weekly meetings). 

• Facility rental is a separate expense from the actual donation 

cap of $500 per group per year. 

Donations Section: 

• Existing Language: Elected officials may charge the donation 

of items or services or financial contributions towards specific 
events, activities, programs or fundraising initiatives of local 

groups to their expense account, to an annual maximum of 

$500 per group. 

Proposed Language: Elected officials may charge the donation 

of items or services or financial contributions towards specific 

events, activities, programs or fundraising initiatives of local 

groups to their expense account, to an annual maximum of 

$500 per group, exclusive of facility rent~ls. 

These changes recognize that the facilities being rented are 

City-owned and in effect the City is paying itself, while still 
holding the Councillor accountable for their budget. 

2. To allow donations to local chapters of national and/ or 
international charities that are run by volunteer members of the 

local community. 

At the November 13,2013 Governance Committee meeting, 

Councillor Starr expressed concern about the Councillors' 
Expense Policy. He explained that donations to charitable 

organizations based in Mississauga, where the receipt is issued 
from an office outside of Mississauga are not considered as a valid 
expense in the Policy. Councillor Saito also noted that that most 

charities are accepting donations online and a Councillor may not 

be sure if the receipt will be issued from somewhere outside of 

Mississauga. Both Councillors recommended that the policy 

needs to be amended to accommodate these concerns. Councillor 

Crombie spoke to the matter and suggested that the claims could 

ZJo 
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include the request from the local charity/organization and the 

receipt. 

Staff have assessed the policy and recommend the following 

changes: 

Donations Section 

• Existing Language: Donations to national and/or international 

brand charities (e.g. Cancer, Diabetes, Lung Association, Heart 

and Stroke) will not be reimbursed, with the exception of 

donations in lieu of flowers for funerals. Any donation tax 
receipts received by the elected official for these donations are 

to be sent to the Accounting Supervisor, Finance Division, 

once received. 

Proposed Language: Donations to national and/or international 
brand charities (e.g. Cancer, Diabetes, Lung Association, Heart 

and Stroke) will not be reimbursed unless the community event 

to support the charity is held within the City of Mississauga 
(e.g. charity run, bicycle ride, etc.) or it is a donation in lieu of 

flowers for a funeral. The expense receipt must identify the 
community event to be eligible for the reimbursement. 

Any donation tax receipts received by the elected official for 

these donations are to be sent to the Accounting Supervisor, 

Finance Division, once received. 

3. To clarify bidding on items as a donation to a charity. 

At the November 13, 2013 Governance Committee meeting, 

Councillor Crombie requested clarification on items acquired 
through a silent auction and whether this was a valid donation 

expense. 

Staff have assessed the policy and provide the following 

comments: 

Silent or actual bidding auctions can be viewed as an alternative 

method of purchasing goods and services and is not considered a 
donation. A donation is a voluntary gift (i.e. financial contribution 

or donation in-kind), typically to benefit a charitable cause or local 

event within the community, for which the donor receives no 
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event within the community, for which the donor receives no 
direct benefit of any kind. 

In order for the silent auction expense to be eligible for 

reimbursement, it must meet the conditions outlined in the Elected 
Officials' Expenses Policy. 

For example, if a bowl was purchased at a community event silent 

auction, it must meet all of the eligibility requirements of the 

policy to qualify for reimbursement. In this case, the bowl would 

be eligible under the office furnishings and accessories section of 
the policy. 

A definition of the donation has been included for clarity on page 

10 ofthe Elected Officials' Expenses Policy: 

"Contributions/Donations: 

A donation is a voluntary gift (i.e. financial contribution or 

donation in-kind), typically to benefit a charitable cause or local 
event within the community, for which the donor receives no direct 

benefit of any kind." 

FINANCIAL IMPACT: There are no financial impacts to the City budget as a result of the 
proposed policy revisions. 

CONCLUSION: 

ATTACHMENTS: 

The proposed changes provide further clarification on the type of 
eligible expenditures for sponsorship, donations, and contributions. 

Appendix 1: Draft Elected Officials' Expenses Policy #04-05-04 

G.lU 
Gary Kent 

Commissioner of Corporate Services and Chief Financial Officer 

Prepared By: Mark Beauparlant, Manager, Corporate Financial Services 
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u:rattiJiilY.i 
2Ql3'JZ ~Ott 
2012 05 09 

Supersedes 2UUY 05 27 

TAB: FINANCE AND ACCOUNTING 

SECTION: BUSINESS EXPENSES 

SUBJECT: ELECTED OFFICIALS' EXPENSES 

POLICY STATEMENT Expenses incurred by elect.~'''\< 1cials while acting as members of 

Council are paid by ,~1;, ~c;~~bject to the limitations and 
restrictions outlineq~ .. ~Jfii~',poli~Yj~fi~t01; 

.. '::~~~)p!S: ::• '"(§;;~~·: .. / 
.. ·!;c:;;;!~i:~"iY".· ·~· .... ~3 .. (;( 

PURPOSE Elected officiat§t~~e accountable to the'~p~~!~.c and are responsible 
for ensuring th~t~~tb..~ir expens.~. are reas~ii~~}~, appropriate, and 

withi'~~:~~~d mri8~~~~(~1~f; ;Wji~kt;. 
This pQ~:\n,Y"i),~t:~iB~s the exp~~§{s which will be paid by the City 

and pro~f~e~ 'ifif{!~~tion Oiiol~t~~ent and approval methods. 
, .~. -~t\ny exp~,rl&~~ not~:-~~~liG:itly id~d{~;fied in this policy are not 

,,:;;J'~>~j- ~·.· ·.'~(ig\ble for fuh~ing.~~ili~ ®tt~., .. ··~'Piv 
t;r~~~ti,,,, ~,,~,l~t 1i;~fP'' "''*ilf' 

SCOPE .• ,:c~·::.~;:·t T~i~W~~i?cpl~cy app'if~~.1 to all expenses incurred annually, unless 

'~t\*~~§~§~~7~ in:~thjs policy, by the Mayor and councillors 

EXEMPTIONS 

·:~~j~l.f co~db~~i~g":.pffl~ial City business and performing their 

d~tf~~I:as electecta:fHcials. 
,~,_;:-~·;.;:~':, 

a ~~~i\;J,y basis, Corporate Finance will prepare an Elected 

Expenditure Summary. For public transparency 

w.,.u .. "'v'''"'"· the Elected Officials' Expenditure Summary will be 
,t;;);~;,,:1'¥tPJJ~;tea quarterly on the City's website, following distribution to 

officials for review and subject to the provisions of the 

Municipal Freedom of Information and Protection of Privacy Act 

(MFIPP A), as amended. 

Council may grant exemptions for expenditures not provided for 
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Policy No. 

Page 

Effective Date 

Supersedes 

in this policy at the request of an elected official. 

04-05-04 

2 of lY 

DrattO:nly 
201.1·12 ,021; 

2012 05 09 

200Y 05 27 

The following list of expenses are excluded from this policy, as 

they are accounted for through other City of Mississauga 

Corporate Policies, by-laws or budget provisions: 

• Elected officials Salarie~,.~i;t~d Benefits - (refer to the 
Remuneration By-Law :;c:{~~~l\1i~2oo2, as amended); 

. ~~-r~~G~ i%:~-;~~~~~ 
• Council Support S!.~~~&%~~g~~~ses (e.g. salaries and related 

payroll costs; m\le,~~~i~taf~{i~,qi,Q-ing and development; office 
supplies and Qf,tt~~;~equipment"?~ll;~~J); 

-::~·}·~~:v~?t~~;5 ''" "'·(:ff,{;~.:~~~~-\~ 
• Vehicle all@~Wice for councillors ":~it~f~r to the Remuneration 

By-Law os'f1f~p2, Appe;~ix A, as ~~i;d); 
• ~a,~or's vehi~l~1~~'~s~~;f~i'refer to cb"~~ftte Policy and 

R,tB9·r-&Y!e - Finan~;@~~4~:~~counting - City 'vehicles Provided 
f~f:·,~;&~ll-1~§~ and Persd~~!~i!) se); 

~.··<>:-~h. ~ .:;~~~:~xy~-':;_;\~·: .. :.> _. .,\~(-~~;-ii~.~:~~k-, 

• Gene~~k:. Offic~:~f§"}l:PPlies ·-G~~:Rr.. office consumables such as 
.i~;~;:.i>{',;-"'>.co station~~&:>.. officeV~f~l:l;gylies, .,~pi!~t.er cartridges/toners, CD' s, 

':::::::r~f~~~t,;:~~~r~H!!~ii~ci:!;:: t:: c~=~:e :~~:: 

INELIGIBLE 

'':J:,)~~Y;~~fi6ti4~y.~ .at "'J'i~ftions as a City representative specifically 
'''Z(f,i.fppro~!!ai·~~~'\',,g&'tincil. In these cases, costs related to 

.. ··1~h§ll1dance ~iH.·ne charged to a designated corporate operating 

bcltl~~~t> 
> ; - :~~1}~~~·~~~;~ 

not an exhaustive list, the following items are examples of 

that are the responsibility of the individual elected 

." .. "-!,;&:.L.L~I.LU..L and are not eligible for reimbursement under this policy: 

Personal expenses - expenses for goods or services of a 

personal nature, such as grooming; invitations to meals or 
events with friends; 

• Tickets - raffle tickets, table prize tickets and other gaming 

tickets; 
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Effective Date 

Supersedes 

• Beer, alcohol, wine purchases; 

• Provincial Offence fines or parking tickets; 

• Passports; 

04-05-04 

3 ot IY 

Dra1t0nly 
:2011 xz:~o~~ 
2012 05 09 

200Y 05 27 

• Expenses of a spouse or companion who accompanies an 

elected official to a conf~rence, seminar, workshop or 

convention, unless the exp,~~ll~~t:is associated with the Business 
Meals and Entertainm~ ~·cf~~~';}~ffon of this policy; 

• Election Campaigrt::~~Je -,~.~h·.As of June 30th of an election 
year, any cos,!~.·~"~~~§::~ciat;~?~~:iNith an election campaign, 

... '.Z\-.. ,',.'~. :~~-/' \~·~·p~:·:_'.S, 

including: i;s~;;J~~/~/: ' ~::·,~;[~(~'~ 
- the\~]>t8duction or distributiott~t~f.campaign literature 

or ~iit~~t~!s. Ne~~!~tters may~h~F·i~~ distributed after 

~,,:!Si~~!~i~;::· :~~:1::~~r f~:e :~c~~~ 
.- ·.·':': . ~}; >~}\Ts~te: c~§~t~W~:~~~ocic~t~~~~;with published telephone, 

.~~:·.~iF~>~·' 2-~~:iy~> , pl~§r .... g:f.~ffa~· ~11~~~1£~,, ~~ published e-mail addresses 

'l~1~1j;,, \:~~;, usitJ;~b~njuncti;;i{1'\vith campaign information and 

· ~\J.;.J~.> J~~j~'~·~···o· . . comrii~ftications are considered election related and 
. ·~tt'r,,J~~!~?4~i(~~ltf~ eot·~ded through the elected officials, expense 

·<;::~~::: ?·· •.• ,fit[g~~;·~-·.Bl~cted officials are responsible for declaring 

'··~i~~':'·{o0 any ·~:~fumunication services expenses which have 

:/,j.peen paid by the City, but used for campaigning 

·'?purposes, and the City must be reimbursed. 

OPERATING BUDGET EXPENSES 

part of the annual operating budget approval, a budget amount 

is established for elected officials' discretionary expenses. This 

budget is to cover expenses incurred by each elected official 

while conducting City business or promoting the City, including 

funding for councillor newsletters, as well as other expenses. 
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Policy No. 

Page 

Effective Date 
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04-05-04 21) 
4 ofl~ 

Dratroru. 
2QL3J20~ 
2012 05 09 

200~ 05 27 

Each elected official may choose how to allocate their budget, 

based on their business needs, in accordance with the eligibility 

provisions of this policy. 

Elected official expense budgets are analyzed and reports are 

distributed monthly to the Mel;X?9~~~d Members of Council by the 
Finance Division, Corpo#,:r'" ', "~rvices Department. Elected 

officials are ultimat~l·~\y~Jt,. s~:~gsible for the integrity and 
compliance of all ~~~'~fis~s th:i~~·~s~aim under this policy. An 
elected official. ,~~~~ri·se report .,is~~.·;;.~l§p presented to Council 

annually in aC.b~fdmce with the M~~Jl;ipal Act, 2001 C.25, 
Section 284. ··t;;ttt~.~~;. ';i,~y~*·,;t;;. 

;o. " '·>;;~J/'&c;t·,~~~~~() '';i":~ .:j~y 
Whe:QJ~· :~ t:.,an elected .:eyifi'~taf takes office as 'tlie result of an 

electi,~lJ''·;J:~~E~gitJ.tment, 't~~~I¥:;~,~ incumbent, in addition to a pro

rated p;i~~f 'Jf:·~~:;~~al ~ii~l,.~fficials' expense budget, will 
entitled{·~8·!:~ one~·ti~~~~J(;lr:-up·"oB~,;~ting budget of up to $2,ooo 

'·:<~r~~\_ .'!-s~~~~:~';::~-~- ,-~:~s~.--- ~~\Tt~\~~ 
cos{~f;~~~~ya~;\; ~:~t.-'~rnishings, office equipment and 

start-~~~~~~Jjfi~s, b~'ii~~~·s cards, stationary and similar 
1"'lr1"'•""cv:.'nt- expend1~~tfs in order to create an office environment 

'. 3 ·;:e:.!t:t,':'~':{J:l'O!.,~,J·~."'~~'·"'·~ el e~te"~io ffi cial. 
':~i~~:'~!,~~:e 

costs associated with the operation of 

equipment may be charged to the elected 

expense budget: 

cellular or smart phone service plan for City business use, 

including air time or data charges; 

• service plan for one City standard tablet/notepad or equivalent 

device; and 

• the costs of home communication lines and related service 

plans (i.e. one home telephone/fax line, one home Internet 

line), when the use is primarily for City business. 
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Elected officials are responsible for ensuring that bills for these 

home services are in the name and address of the elected official 
and not that of the City. Elected officials may either charge the 

bill to their City-issued procurement card (PCard) or pay the 

service provider directly and submit the expense to the City as an 

Incidental Expense Report Fo~mf~~Z421 reimbursement. 

Note: The City will not":~o~Xi~~~ponsible for any late payment 

charges. ,,.iz,W:(:"kt}i·~t~*~-t/y . 

The following ~!~~\~~~·:~pens::'~~~' to communication and 

paid through tli,~~~!tfied officials' exp;~~~t\R;~dget include: 

• expenses in6~9.in the C,7kunica't:i~~;,~City and/or ward 

is2~~~ or items·del~~.~~~~-"~onstituents; ·~;l¥~;, 
• i~g:~~~t~.related tct't~~~·~liblication and distribution of ward-

r~f~t~1·B.~~~ff~ers, grf~~~&\ :ards, or other business and ward 

relat~~t~oti&l~m~,., . "·~i~~~t. 
"';';~.~~1;~~~~t·;~t·t~~;~;;, newspa)t~~. col u~§'[J;Jtgti~es; dlf,,~qyertisements. 

t'~jt~ .. ;ti~~\~.9' '"f"l\l~~~" .. ~·· 
W ebsites - City 

Floral Arrangements 

associate~k':?With development, licensing and maintenance 
nr~~rE;{£"'1-.,.....,....,,'""...t- of ait~)~Jected official'S external website in order to 

.,:·:·:~~an%f7t()ut·hil~::or he~a'fit~es of office are eligible for reimbursement. 
\ .. ::(~~" --·! 

maintenance and support for the elected 
website. 

tt.te~.cte:a officials may charge reasonable facility rentals to their 
""v.:'~"'""" 4~"" budget, either to host events or to support community· 

events, ln9J11.Cl.l~g,.fu.114!aisj_flg······~6tfytties:_~f·l~c~J./gf,oyp§_.: 
................... F> of facility rentals or rooms for ongoing regular meetings 

of a specific group is not eligible. (e.g. a community group's 
weekly meetings). 

Floral arrangements, to a maximum of $250 per event, are 
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eligible. Charitable donations in lieu of a floral arrangement may 

be substituted at the elected official's discretion. Any donation 

tax receipts received by the elected official for these donations are 

to be sent to the Accounting Supervisor, Finance Division, once 

received. 

EQUIPMENT AND OFFICE ACCESSORY EXPENSES :t~l:~~~!~ 
Support Staff Cell Phone Elected officials may 9Ji~i~1~~pport staff cell phone costs not 

Costs covered by the ele,<;t~<i~~%ffici~l~~[~~~ppport staff budget to their 

expense budget. ,tB.:.{.:·.~.\ .. ~%J~~' '·~:;~~~w:;-;·:,.·. 

Office Accessories and 
Furnishings 

,. ~'_; <.j~:·~~,~-~-:~:,-,,,~ 

/;;'~~k-+:~-;~-:-, "<>j ~ ~' ''-~ 

City office a~~g~$~f!es and .Wrniture 'it~~~,:(e.g. desk lamps, 

plants~ ..... mini-fridg~~~~~A:'e~·ftlre/certific~t~{~~~ng, coffee 
mak~l~~§:ic~priefcases, pi£tQ[a§'ejd publications c·~:;g. maps, guide 

-i, ~~~f (~:,r:~~-:--?·_i:··:~:.- . :-·---.. ..~~~:-~;t~::;:~~~~~ 
books):~rf¥icriitQ~~~r reasonaB~~~,~ffice items may be charged to the 

expensti;\~~ig~~~€~~ ele~f6~A~fticial' s discretion. Furniture, 

< rrmishingS~~ffice'lf~~~~~ ~~ifi~~.ent items are deemed to be 
.~,~~)~;; ~f:ty, properf%hThll:1~f;~~3,~~,;fiti<;i~fbay purchase these items at 

;: ••:,:~·;¥.!;;c, d~}j~~iated ~;u~\f~~~'deteffilfli~ by Finance, should the elected 
;: ... }~·z·. offi~t~lleave offl·~~' 

.,. :.\·7/:' !:> /~~;·::'·~!~( :-"; !.-- ·:. ::'~.:~f-~ ):t;~,l 

Misce!l\Ule~J~~~:~in~nt "'·~~~~;:::~y~,q~~~!);;~tous equipment considered necessary to 
~~/- .,<~ ~.," ~.~-.:.':'·" :"\. .::~?i._~.:+~~~·>.. -<:-;,~~~(;;~~;.~~~:::::~;·-:;. 

~~~'f,f~','<"" -,::\;~~~~}c;.. catl.W:,qut the dutH~s' of office or for ward events, such as GPS 

A~;;s~\•;;.•, ·'·t;;,~~-;~~~:equi;ffi:~i1_t, hand-held device chargers or carrying cases, tents, 
,. 8::,·~;ti~~i~}, '';(~~"Qpabl;·:~~lgns and event equipment, will be eligible for 

·~·:,;!·(:~-i;~~·~,. ·~~f~burse~ent. Equipment purchases are deemed to be City 

-~:~(;.:1 ,.,, ~~~perty. The elected official may purchase these items at 

'"i ,;·:'r.;•:•,.,<;;~~a~preciated value, as determined by Finance, should the elected 
'tbH;j·~.~'>{)fficialleave office. 

BUSINESS MEALS AND ENTERTAINMENT 

Business Meals and Tickets Reasonable expenses associated with the entertainment of 

business contacts, such as business meals (e.g. meetings 
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conducted during normal meal periods) or tickets to retirement 

events, banquets, fundraisers, or other entertainment events, will 

be reimbursed when the attendance or entertainment is considered 

to be necessary for the advancement of the interests of the City or 

to support a local community group. 

Requests for reimburse~~JI},l~:c~,~ · ··st include the purpose of the 

function, and the name(~J~~~~if"lli.~¥~Pdividual(s) attending. 
i~':~jr;;r~'" .,,.,.:·.!1~, "· 

Reasonable e15~\'i~~ associ:~~~~\tcwith providing coffee, 

refreshments, '.$.#~~~~ or sandwiches fB'¥/{i~pmmunity or business 

::::;~:~;~:~:§~f~fl!: pre-pat:~*:~:~!~ tickets to an 

entertai~eQ:¥~t=~~pility ( e.g:·~~~sissauga Majors Hockey Club) if 

the use 'r~~~i~te"Jd~~·A9r.ward ci~~~~~K business-related purposes. 

A1;;;'~.·:t;-;;.:::,;;•'.!UZJh"", pre~j~~;*e~~Zt~~it~;~;~~~hased and used as busilless 

en1t¢1,0l;anlffiient;.b~:~g~M~rt to a ~ciMMunity group, the elected official 

Hospitality 

responsiht~hfor providing Finance with a list of "intended" 
,,,;-.·c·······•·i··"· ti~~~ts for the entire season with their monthly 

ext>en!5~ :,sf~imbursement, or alternately, they may 

a detailed list of all "actual game" recipients 

and accountable for 
.. ,,. . .,..,,,T this list to Finance for record and audit purposes. 

officials may incur expenses as the result of being 

required to extend hospitality to external parties as part of their 

official duties and/or when attending functions. Elected officials 

may be reimbursed for hospitality expenses for meetings that 

include: 

I· 
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The following restrictions and exceptions apply to payment of 

expenses while attending functions on City business: 

• A copy of the registration form, where applicable, must be 

provided. The copy of the registration form will be used to 
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confirm such items as dates of required travel and/or 

accommodation and eligibility for per diem payments. 

• Transportation by air, rail or bus will be reimbursed at the 

lowest available price. For flights in excess of five hours, 

elected officials may choo:~~;.:~~'psiness class travel. Claims for 

air travel must be suppo.ct~~~B~ boarding passes. 

~~~(~\~¥.t~~~~~~gy,-,~.· 
• Car rentals for.j~~~"'·wnile on'"'a~f~~~~t-of-town business trip will 

be reimbur~~~~~~ly if the cosf~-&~;:.t~t. rental does not exceed 

the cost ~wg~i fares for the"~,~~~~ .. purpose. A cost 
justificatio~f~¥;JR~ rental S~{ must be Iii~l,g~ed with the claim. 

~;·; , r:.' 'Y(',.? ":,_, 
,->~:\~;';,\~;:~ ~--:~~· ,-~ ~~~·,: '~'~i~~~ ·~·.;. 

• ~~~~§~ incurred ~~~~USing a personal ;~fii~le for travel to 
att~~t;a"~cH~n loc~fe!!~tf least 100 km ( 60 mi.) from the 
City·~~ilt b~::f~~~~~rsed ~t~~~f:0.City's standard car allowance 

f~~igi~g~?~t;:::~!i\;i!~::t~~~~d at the lesser of the room 
·:~~') .. ;--· _:'£a\~ .. charged ·:f~r')·the function or the hotel's rate for a standard 

'i;~:t_-_I.1~~¥li~\\,:: i> ,,,. . ''.' 
-~~~,--~t~:;~:~~;~,~~~ ~~ --_. 

'''i~i'Nl!;\t!!ls and. ~~cellaneous expenses will be reimbursed at 
acttt~Jj-g.)Eosts upon submission of appropriate receipts. 

Alterri~~fvely, when an overnight stay is required, these 
,;;;~c::·pov,"P.ncpoc may be reimbursed on a per diem basis, with no 

required, at a maximum rate of $60.00 per day 

including travel days (US$60.00 if the function takes place 

outside Canada). 

• The expenses of a spouse or companion will not be 

reimbursed unless the expense is associated with the Business 

Meals and Entertainment section of this policy. 
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CONTRIBUTIONS AND DONATIONS 

To Community Groups Formal sponsorship of groups or organizations is available 

through the Corporate Grant Program. 

Expenses related to the sponsorship of teams or individuals, such 

as the provision of uniforms g .;;~fi:jgpipment, or on-going financial 
support, will not be reimb-q, ,, .. ;>i:; " 

.r.i~i~i 

' . . . . . ·.··. . .,.. . ... . . • . • : ;:~·;%i.~~'t;::,· •''<: i~';;.::~·"·· . i • ' " • • • ~ ... • v . . .· .... ,. . . ' ' . . 7 

!\. ·: .4ol1~tion· •. is.··.··~{·yoluJ:i!~Vegift.:J(i~~; .· ... fi!l~qi~l ... ~qlitdputio,n:,:or: 
dq#(ltiop.in-kil1d),··.·typi~9~Ily>J~·:.·h~.~~~~··.~ .• c!i~#~#t~.I.~····9~~~~ .... ·:0.iJg~,~~ 
:~v~nt .• ·• .. 'Yith!n .•..•.. t,Ii~c:.~~qmb:tu.nJty~:•.tdr·•···~\1i¢4·~:t~~-·:d~l}9F···i~¢:eiy~§::~ii~ 
·gir~q~ benefit of at?-X·!~t#d.i . · '?;~~;:< 

-,<·:,:;"-"<~'::," .;~·x.~~· ,',~~f; 

r>,.. ';~<~~~ .. :•("> .• ,t .• :lJJ~ilff/ ··:?;·;;.::c 
Ho'vV~~~~i~~lected offict~l~sif~~Y charge the do~atlon of items or 

servid~~~,;~fiit~~cial ~:f~l$k~tions towards specific events, 
activitie's;{;1progt~~::~ctr fundr~~~JJ1,g initiatives of local groups to 

':: ;:?4iL, ·~,--:.:-~{--~~~~~~~-:.~-~~~,_. ~~~~t:.\~;~\ 

;;~~i,:\i;'<;' ,,,,l~g~t~ee::~~ii;~i~~~;at~aximum of $500 per group, 
,;;;:,~·,{J1,~:, Ex~~j>les of eligi~l~. expenses include the purchase of fundraising 

ft·"": "· <i)rti':~t~~~~~~<t~H~!. of'l%:~:;froom rental or refreshments, payment of 
t(c~~:1i;~~F4~;;;~gi{V;;, ':~t~~~~:~~~,/l¥~:::~:t :::;:~s :ns!:!~~ o;r::n=u~; 

!J;~t;,. '~;f;~;~~=~~!~;{o:~~ b:r:;~~ne;:~ t:~i~~~~~s co~~i:.oup being 
·'-_;;o (;~. l 

~.-'~~b~~>t z:_.~. 

· ;;~;;,.1,;,_ ~~fl1enses related to the sponsorship of teams or individuals, such 

~ ~':~'it~~fi"':: ,:fjf;·~~:~llie provision of uniforms or equipment, or on going financial 
':z~i:ffj~'~;;~lipport, 'vVill not be reimbursed. 

Donations to national and/or international brand charities (e.g. 

Cancer, Diabetes, Lung Association, Heart and Stroke) will not be 

re~mBll.isea l1tit~§s.t!le .. e{>fPWuriity,,yyetif.to ·supp()fi ..tli~ . cl1~~it)r;is 
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4~ta. ~thiA. ~11~ _Gi~y•·of.Mr~~i~~~~ga (~.g. ·~h~ity:.:fyn,: ~iqyyi~,ridy; 
~1:~>;)'oi-:itis'a 'vVith the exception of donation in lieu of flowers for 

a funeral. Th~ expegs~:l.e¢~Jpt:iA{ls{i4~nH{ytl}¢. coullii@ityeyent 

t9 bejdigtble {br .the r~itrtburse111:~ilt~: 

Any donation tax receipts r~g.~4~~d by the elected official for 
these donations are to be,,~.~~tir2''to the Accounting Supervisor, 

:~::a::v:~::~:(~~=~~:~~i~t;;·~~ying tickets to sponsor, 
attend, or sumkb~?:";'~ community g~lf~~;lRgrnament, community 

event or chJHY'.-?·.~vent ~ill be r~itnP,gTsed when such 

ente~Fent is c0~t~~~e~:'~9;'e beneficiai'il~~,~~,e advancement 
of ~~~i~~rests of<~,,Jf~ or support ~~;:a community 
orga~i"~~t!~'rt-i0):FR~quests .,f~t~t~:;r~imbursement must include the 

purpos~~~~t}i'!§it~~·B~n, aii"in!~•:, name( s) of the individual( s) 

·~\~~e~~i)i~'iij~~!:t:!~;~Jtllffiti;:{~~on whose members mu be 

MISCELLANEOUS E:X~~1-iSES }.,:;i''; ~it~-::_,, 
Staff •-•;;~1ll~M~q~~~lc~,~;pellS~~·.associated mth the recognition of staff, 

'::,_~;~~~-as bi.f~i~~.s~~,J~rtcihes, tickets to community events or small 

g{ftgi2~.fappre~i~tWfi will be reimbursed when such expenditures 

Souvenirs and 

',:':·'.:''.'• . .-.:.•:lli"P ca~s:i:~fred to be appropriate as a means of rewarding the 
._,.,""' .. '"'r...-+., ~'f,~taff. Recipients must be listed on the receipt provided 

souvenirs and give-aways of nominal value are available for 

at the discretion of each elected official and may be 

ordered on a charge-back basis from Central Stores: Elected 
officials may fund promotional items that carry the elected 

official's contact information, and/or identify the elected official, 

through their expense account, provided that the items will be not 
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be distributed or used after June 30 of an election year. 

Nominal gifts for special business related occasions (e.g. 

retirements, work anniversaries, taxpayer or community group 

recognition) are eligible for reimbursement. 

·-~~~i;~~1~fi 
Campaign materials cannot .. :Jl~~t~iarged to the City. 

,,¥~'~$l{~~i~, 
Reasonable tips a~~~?"~~rmitted''~(~~:-,~!he acquisition of business 
related services ~M~li'J.~~· transportatY61~l~ud business meals. 

,,~rf!i" "~~~, 
407 toll chargeS'~\iB9luding ~~t. cost of'a~:i~~~sponder, will be 

eligiblr when used~if~~;fit;'i1~~1hess purpos&~~~lected officials 

are r~~~Q~jble for en~ffi;~\~fl~t bills are in the 'frfiine and address 

of th~;~~~~q~\}~~:ial ~Jilij~Jc~at of the City. 407 bills may be 

chargedt~1ll:,"C~~lt~.!i,~eme~(~~fl or paid by the elected official 

City related business are eligible for 

.;; :·''\''·· ;~;.t\;~;!:i•·-
-:> '·· ~;.;\' ,·.,, •},?f:C ;-,, ·· , ·:;:·:.: .. ,,_, ,.- , -~' - . , . .... . . .. _, ., - ___ , ;_-~-... i)::i~~;:I~:~l 

W ARlfJ.l::EiVENTS ···K·"\':· . <_:.~.:.:} , ... 

Ward I~l{f~teq "·&'f~.:~~;,~~plect~~.1Q,t:ficials may charge reasonable expenses related to the 

Communitt·{t~;pts '''!~~~1\pport ~:§~;l~ard initiated community events (e.g. refreshments 

<'c?~~S:;;~:::.·.. ~~. entert~inment for events such as picnics, fairs, yard sales, 

··<:ii~¥lf:~y. iW~ting parties; facility rentals), to their specific operating 

·-;.t\~;,,. -;:'l·~~~pense budget. Any fundraising for a ward initiated community 
'•., (f;g~ent must be managed independently, without involvement of 

City resources and with no funds being held by the City for this 

purpose. 
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MEMBERSHIPS AND SUBSCRIPTIONS 

Memberships 

Subscriptions 

Membership fees to organizations or associations deemed by the 

elected official to be relevant to his or her work will be eligible 

for reimbursement of up to a total of $500 annually, through the 

elected official's expense account. 

if~~~i~~;; 
Subscriptions to magazine§:~t~~i,hewspapers to assist the elected 

official in his/her role '¥im~~~~ic\ by the City. 
{~::?/i\}_·,i.\!,'!~!)' -:t::-\~<·1' -~::':: 
' -::·i-}f ~~f.?.~~; .. , 

ELIGIBLE CAPITAL EXPENSES .. ,, "~ -~·,;:'::';':\ 

Capital Expenses Capital equiprr{~~~i{[ provided to el~~1~:~tqfficials' offices within 

Non City-Standard 
Equipment and Items 

the Civic Cent~~~;i~~~~ccordanc~.>with sta~d~¥~··{~ity practices. 

'\{~~@:~ii%~;i\ .. ·;i~i~!~k~fh· ;':<t~}~~~~l~;.{i!{i, 
~~~~~.~~~s~~i"'C_ity-stand~~~gg(pital equipment (office furniture and 

turnis:hft~gs;~s¢9JJJLputer a~ll~t~~wmunications equipment, e.g. cell 

v.u,~·+L.~.'- lapt~·~~t~~~,~ktop PC, tablet/notepad) are 
aotJrourlate Inf~~~]ipn Technology or Facilities 

.:,;~;,;',, :;,:;~:,, .... ,'"i,:;;:,;:;·'A Prc>pert~;~~an::tg~ti¥f~~ift:~~,~~k~i~t~a~ bJdget account. 

+nr.:n<l':t;,Tr~ or furnishings must be forwarded to the 

:,,~~:I?i!(~%tc)fJ(~if~;E'flciJi ....... .,,.,!',~..~ ...... Property Management for approval prior 

computer or communications equipment must be 

Director of Information Technology for approval 

to the Non City-Standard Equipment and Items section 

for guidelines on the purchase of non City-standard 

communications equipment. 

Elected officials who choose to purchase communications 

equipment, such as cell phones, smart phones, tablet/notepads, 
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laptops, desk top computers or ancillary devices (e.g. headsets 

and cases) that differ from or exceed standard City-provided 

equipment may utilize their elected officials' expense budget or 

choose to personally absorb the cost. The amount that exceeds 

the cost of the equivalent item at City standard, as determined by 

the Director of Information "I~~~ology, will be charged to the 

elected official's expense ~-~~-~:ijl:' 

Items purchased tJ;i;?~ilt;' ~~~,~~ officials' expense budget 

remain the pro:m~#t~t;of the City:'~t~~lil they have been fully 
depreciated. ;~:~]-%'~~·;:: - -~ '+'~~: 

.,:.:i >- ,~ '-. ,:~~: -.;;~, . 
,1!:~::~2-~; ~ ~.-~"',: ~>. 

Non City-stand~~~~j:ui . ~~~· will no~~~~~~~~upported (i.e. 
maintG,nance, trouble::sif' __ ng) by the city;;~ Information 

T ecru1~:=.-_-•. : __ ._,_·_~_-.------,··_·--:···.-".·--,- ~J~t~ff. "\Y~4~~~t~~b~ 
'". ~- ·~. -<-;,__-;_,.,,:_;'f;;."".,· -,A':·.<Lt:Ii'i/:'t-

_.LJ._,..,..., ..... ,u. ~~~Jfll: ;!~~i~v!,~d ;~"il~k;following Civic Centre City

ca~i~%,eq}Jf~\¥{~bi{Y~9~;'~:~~i£i'g~s use: 
smart ~~gil~--~br cell pfiBrlb and related in-car installation; 

·, ~.:;~ :: ., - ., 

~/:~f;!,. 

'':-;::;~'~''-ii'~y;pne:.;Jan~top or Jt[~~!PP computer for Civic Centre office. 
-;~i~i; 

equipment is listed below. 

City-standard furniture will be supplied for home 

"'"'-"~·""'""'"' through the Facilities and Property Management Division: 

-~·'""';~,~.__._.....,workstation/desk including keyboard tray; 

one chair; 

• one printer stand; 

• one three-drawer filing cabinet. 

Alternatively, elected officials may purchase non City-standard 

furniture of their choosing and request reimbursement by the City. 
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Reimbursement will be limited to a maximum of the cost of the 

equivalent item at City standards, as determined by the Director, 

Facilities and Property Management Division. 

The following City-standard computer and communications 

equipment, and set up and in~!P:l~~tion, will be supplied for home 

offices through the Inform~~i~~~~~d Technology Division: 

• one laptop or desktqpJl~§Ni~~~tr or tablet and related hardware 
and Software

·, \~);.;~;_::· ··;·'.:-;,;>, 
i~ ;:·· :~, fr .'- ~ ~:~·~ ~~~~~:.~.;~~ 

:.~ ·:";.<·~ j_,~;~ '-;;,~~: ·::::~,(~~~~~-,~~-y:. 

• one multi-~r~~-~Jl1;printer/fax/pli~!~,~gpier/ scanner; 

• one busine~*l~l~phone line and ph~~~-;:~~t; and 
• one fax lin~~'{;s:!~j;~~;,_ ,,_._ ,,~~_;.;,V4'i,•:\ 

Teclliif?~,~~pport f~!;~,j~~~rd equipme:::c;~d software will 

be pr~~~~~~~~~~ Inforni~~~~ .and Technology Division. Refer 

to the N~ ... Cit)'~~.~~:':"d Eqqj.~7~t and Items section of this 

::\:~l_.i_._~_,_ •. -.-~ .• _._._:_,_._i.•.•-~-·-~~0i~\f~l;U:~~~i~~~~~~7~t~:,,~~~hase of non City-standard 
-~-; .. - -;._ - ,. t;·-_.,·~;-<:.:}~~ -... :---:.;-:_ .. ';?0,·-.·~~ '~ .• 

Replacement/Upgrade/'~i~~~·1,\Ca~~.e~~pm:~fJ~d furniture will be replaced, upgraded, or 
Refurbis~~~t-~¥0~~pital o- ~::.:;~i·':r~~#Ef~h~i\~:~!J,:,~ccdr~~ce with City standards. For the purposes 
EquipU:~Pr~itd Furflj:1Jlr~, -~ir,-;~"~repla~~rli~nl/gpgt~de/refurbishment and depreciation, all 

:;,),Jd{;~·~· - '£~i%<~c[•:> futffi1u*~ will b~;;"~€emed to have a 12-year life span; computer 
,;;·s:~~~!';i;;, '''Tf\;~:~~nd ~6~ynications equipment will be deemed to have a four-

":t~~?)isl':· '{~~!If life'lifi!\n. All capital equipment and furniture provided by 

-,:,""' tlf¢i~~ity will remain the property of the City until it has been fully 
;-;·fJ<'·~·';;';" .d~~~eciated. 

?;,~}, ~-; \~;:: -'' -~~,<~~·c_,:·~ 

~~-\{ ;' f~/?:~:>", 

'H[~~~.;:~~rkeplacement of any City-standard capital item prior to reaching 

its full life span is contingent upon the return to the City of the 

item to be replaced, unless the Director of Information 

Technology or the Director of Facilities & Property Management, 

as appropriate, deems the item to have no value to the City. 
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Where an elected official is reimbursed for non-standard 
furniture, the furniture need not be returned to the City. However, 
if the furniture is to be replaced or refurbished prior to the expiry 
of the 12-year life span, the elected official will be required to 
repay a percentage of the amount previously reimbursed. To 
facilitate this repayment, the .r~t~pursement of the costs of new 
furniture or the costs of I~8Ji'f§hing existing furniture will be 
reduced by the amount;;:~i:)~~l!,:::ftpayment. The amount of the 

repayment will be ~~,t.~.iffiffi~d b:Yt~~~~·Jollowing formula: 
(A-:- 12) x B (~~e:.~~y~~~;= the amo~~tfi£~~yiously reimbursed and B 

= the number cJ:ft~~flrs remaining in th~1~{g~J~ear life span) 
\)}~~;,~;... ··::'"'~{t~i',, 

Elected Official No Longer Whe~~e elected rilf~~li~,~~}Iiihger in offii~;J,e~pital equipment 
in Office and ~~~Tst~dard funi1~~~'ti~t be either returned to the City or 

purch~~t~ ~~::d,~preci~i~,l~f!lue as determined by the Finance 
Divisio!l\;;in ·\;tiU@'t.}!~~tion ~WI~l,'tj,~ .. the Facilities and Property 

,
1 

, :Jtlanagem'~~t?pivi~i~~ff ,,tR~ Illf~~(ltion Technology Division, 

'r~t~~~~o::;J)f!lf~:~:;~~!rlre~[~~j~~::~:~:;~d ~I e~:c::~=~i~ 
·?'::;·.;: re~~~!l.~ percent~g~~'~.of the amount that had been reimbursed, 

:?.t,:, . '::.~~c~a~:9~t~fug.JoJhe repa~lllent formula above . . ;~f;~:.· ~<.~:S.:... ·.E:·,:K~~;f>'' ···. '<(<·;;.~::.,.. '·'·'~> · 
\;:;~:.'" l -· 1<··-~",; ,. -·~t~;~~{~i<~} · .. ;> 

cLArt\1i~j~PPRov AE'It;w ~~~uRSE~IDs 
How to Cia~m. ''''1{i,;{].petaileqtiP:r.ocedures for obtaining services offered in-house and 

'·"c;/i~fff;~1,> '·~;~(:n: subrtl.i~ihg expense claims are available from the Finance 

.,~~4~%·~~tl~'~' ~l~jsion, Corporate Services Department. General information is 
:~;~~;"i~.}- ~tS~ided below. 

--v~t:::):}~-- ·-·~::~;-;_·-~:-'' 

Receipts/Proof of Pa~!'~i'i~~~~!iginal receipts from the vendor are required for all expenses 
unless otherwise noted, or unless a receipt is not normally 
provided for the expense. To avoid duplicate payments, copies of 
receipts are not acceptable. Copies of invoices, credit card slips 
or statements, or Interac payment slips (Purchase of Sale slips) 

2+ 
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are not acceptable as receipts. If a receipt is not normally 

provided by the vendor (e.g. for public transportation or tips) 

reasonable expenses may be claimed, provided an explanation of 

the purpose of the expense is included on the expense claim form. 

Expenses related to service~,:;Ji~~_gNided in-house, such as City 

facility or picnic table rent,(:l;P~~~i~Fii;_ting and photocopying, and the 

purchase of City in':'~~r~~~~~.~s through SAP, the City's 

financial system, V\'iJ!;.~~~~h~g;1lt~~lCe account number provided 
with the requisitiqrj~:W~·o addition~P&~t}:lqrizations are required. 

~~:-~":-··:Yi:.:. ".._, 
:~ (.:i ~;".:...' 

Procurement ckt~§c,~ .. ,~PCards ),,,,~~ssued fo£:(0:y~~hases related to 

cond~~ting City bti:S$~~~ ll,lj~e primary ari~~~ferred methods 
used{!:.~~p*;::.:,i4irect payri:f~~t~~t~'fy goods and/or ·~~¥~ices. PCard 

purch~~iffi~~~,~~cond~~~~thin assigned spending limits and 

must b~i~rd 'l!l~;j:~~~rdance' ~t~;:·~ll requirements of this policy 
,~nd the . t~qJ.J:irerri~;tit~i:~·i2.( . CorPb*~t~ Policy and Procedure -

, t.;[X;~,§ ··~~s.i~ess Ef(~rs7·~··j;Jf+~til~~~werif9 Cards. Electronic PCard 
\ ~;;. st'a~~ents mu:s'fi~~il'mplet~~;~lh adequate expense details and 

':;~;;:;:)~~:·i:k sub~tted on a :~~nthly basis, in accordance with the schedule 
;~;~~~-~-,~~]~>··._ , ~~·~\;;~~-~,:~-~1/t;c?,;~~,'<~.'~.~,-- - - >';}~:;~r~~~> 

Reimbursement of Out of 
Pocket Expenses 

:·z;::[s~~~~r~~iQ;@"Q.N~~~;~cco~t~. Payable. All supporting documentation 

'<;~~t:be ;~f~~~'~I~,ihinimum of 24 months and made available 
~h~~~f:~uest~J:''~;;,'):,, . 

,·,;,,.,. .... rt.£'\I""IC< (~,f.~\:~,ervices that are not ordered through SAP and that 

be paid by City procurement card may be paid for by a 

issued directly to the vendor. Form E195 - Cheque 

must be submitted to Accounts Payable, with 

documentation. Refer to Corporate Policy and 

Procedure - Finance and Accounting - Cheque Requisitions for 

more information. 

Requests for reimbursement of out-of-pocket expenses not 
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charged to a City procurement card may be made using Form 

E2421 -Incidental Expense Report. Expense claim forms should 

be submitted to Accounts Payable no later than the 15th of the 

month following the month in which the expense was incurred. 

Accounts Payable processes :g~~m~nt for out-of-pocket expenses 
once per month. Electe~l,t'/<;"'"::>'~f~ls may contact the Manager, 

Financial Services, t9J;~,~::.'" .··~·~ ,}llore immediate payment for 

expense claimsi;Ji;~!ST~b¥ $1 ;O'tl~,l~~~h, 
Request for Travel Travel expens~~~~:~Q:'•attend functions ori<~.t~rbusiness may be paid 
Advances and Statement of as an advance rigfgg .. ·_fiorm 461<~'>Request''fo{j~f~vel Advances and 

Expenses State~.ent of ExJliiri;~~. Q,li~,~~hlal expens~§'\f~9urred may be 
charg~~t~J~l a PCard; ti~",:~~~t~h case an adv~rl~e will not be 
provid~~·"·,!.~~·{~l::·;~ > ._ 'i'~-l~Jtr·, 

;·~;l\-~_t; '>;;,-~;::.;.}."~~· :";:· -~·~;;:!;~-~~:~-:~: ·,: . 

\:~~,;-. '<~·:fJi:~;i;~i>. . ·· 31~l~r:t;~;., 
.,:.~,·~g·~:~}.f an advan~~ .. ,is pro~rEf~~I).x~~. acftl~l%~xpenses must be reconciled 

r~1!~];"3t~~ the ad,~,e~~~,,~ '{ffil~~~i,tftf1form returned to Accounts 
. <!;;;;J.~i\. Pa~~~Je within}!:~~i,.~:~:o~:days of returning from the function. The 

··,~i;r.f~;·~< ele4~~~d official -,,i~;:Y:t,@sponsible for reimbursing the City for any 

" ····• ';;Y~Ji~~,.ii1\l~\SR,\Ver~S~~folvanced in excess of eligible expenses. 

'~~~1~~·lCJi0i·;~ti;}\~i~ •.. ''!£~; ::~~~~~~~=:m ar~u:~~:n::::s:g o;::~~\ ~t~~ ~~ 
"};;~~{?,jc ··;50~11i:i5~i~:::c~::d~:~~p::e:f m:y ::e~;~e~a~si~g n: 

Approval 

•;;;~~::.11;,.. fif~idental Expense Report - Form E24 21. 
· ~:;_o: ... }~r~~,, ~~~~~~~~: 

'''!tf~~;~ .;JWc~~f" expense claims for the Mayor will be reviewed for 
. -~~,;~: :,~~~Jtompliance with this policy by the City Manager or, in the 

absence of the City Manager, by the Commissioner of Corporate 

Services and Treasurer. All expense claims for councillors will 

be reviewed for compliance with this policy by the Commissioner 

of Corporate Services and Treasurer, or designate. 
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Elected officials are required to repay the City for any expense 
claims in excess of the annual budget amounts that are not 
approved by Council. 

GC-0299-2006- 2006 04 26 
CA-0112-2009- 2009 05 27 

May, 2012 

Finance 
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Chair and Members of Governance Committee 

Meeting Date: Monday, December 9, 2013 

Janice M. Baker, FCPA, FCA 

City Manager and Chief Administrative Officer 

3. 

Governance Committee 

DEC 0 9 2013 

SUBJECT: Audit Committee Composition 

RECOMMENDATIONS: 1. That the current composition of the Audit Committee with the 

BACKGROUND: 

Mayor and four Members of Council appointed at the 

beginning of the term of Council remain unchanged. 

2. That the report dated November 21, 2013 from the City 

Manager and Chief Administrative Officer be received for 

informtion. 

The Audit Committee was first established in 1993 and was comprised 

of thr~e Members of Council appointed for a term of office from 
January 1st to December 31st in a given year, with the Mayor also being 

a member ex-officio. This composition was retained in 2006 when the 

number of members on Council was increased by two and the term of 

Council was extended to four years. In 201 0, Council approved a 

revision to the Committee composition by increasing the size of the 

Committee by one, to Mayor and four Councillors, and extending the 

term of office to coincide with the term of Council,. 

At the Audit Committee meeting of September 23,2013, Mayor 



3(A Governance Committee 

COMMENTS: 

2 November 21, 2013 

McCallion inquired about all Members of Council being on the Audit 

Committee. 

Recent results of a benchmarking exercise conducted showed that 

seven of the cities benchmarked have a stand-alone committee and four 

have a combined committee (see Appendix 1). Of the seven stand

alone committees, only one involved all members of Council, while 

membership for the remaining six cities ranged from four to eight. 

Similarly, for the four cities which have combined committees, only 

one involved all members of Council and membership for the other 

three ranged from five to eight. 

There is no ideal formula for determining the size of an audit 

committee. /The decision depends on the needs, size and culture of the 

organization. Recent literature indicates that committees of between 

three and six members are most common. This range allows for active 

participation of committee members, promotes more proactive, 

engaged and meaningful dialogue, while keeping the size manageable 

and the meetings focused. 

The City's Audit Committee has successfully fulfilled its mandate over 

the years and the current composition and term of office of the 

Committee have worked well. All Members of Council receive the 

Audit Committee agendas as well as copies of all Internal Audit 

Reports and are welcomed to attend any of the meetings. Responses 

from Members of Council and staff to the "City Committees of Council 

Structure Review (Spring 2013)" survey showed very few comments 

relating to the Audit Committee and there were no described issues 

with the existing structure of the Committee. 

FINANCIAL IMPACT: None 

CONCLUSION: The City's Audit Committee was first established in 1993 and has 

undergone a few changes to its composition and term of office since 

its inception. Research conducted of eleven cities indicated that in 

majority of the cities benchmarked, the number of members on audit 

committee ranged from four to eight. Only two cities showed that all · 

members of Council either sit on their audit committee or on a 

committee that deals with audit matters. Furthermore, responses to the 
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ATTACHMENT: 

3 November 21, 2013 

"City Committees of Council Structure Review (Spring 20 13)" survey 

did not reveal any issues with the existing structure of the City's Audit 

Committee. 

The current Audit Committee of the City which is comprised of the 
Mayor and four Councillors promotes active, engaged and meaningful 

dialogue amongst members of the Committee and has enabled the 
Committee to run efficiently and to successfully fulfill its mandate. 

Appendix 1: Audit Committee Composition- Benchmarked Cities 

c 
Manager and Chief Administrative Officer 

Prepared By: Sally P. Eng, Director, Internal Audit 



CitY 

.Brampton 

Calgary· 

Edmonton 

·Kitchener 

London 

Ottawa 

Winnipeg 

Halifax 

Hamilton 

Regina 

Vancouver 

Appendix l 
Audit Committee Composition- Benchmarked· Cities 

Council Audit Committee 
-. 

Stand-alone 
Membership 

11 4 Members of Council Yes Sub Committee of 
Committee of Council 

15 Mayor, ex-officio; ·Yes Reports to Council 
4 Councillors; 
3 members of the public 

13 Mayor; Yes Reports to Council 
4 Councillors; 
2 members of the public 

11 All Members of Yes Sub Committee of Finance 
Council and Corporate Services 

Committee 
15 4 Members of Council; Yes Reports to Council 

1 member of the public 

24 Mayor, ex-officio; Yes Sub Committee of Finance· 
7 Councillors and Economic Development 

Committee 

16 Mayor; Deputy Mayor; . Yes Executive Policy Committee 
Acting Deputy Mayor; takes on the role of Audit 
4 Councillors Committee 

.. 

17 8 Members of Council No Audit and Finance 
Committee· 

16 5 Members of Council No Audit, Finance and 
Administration Committee 

11 5 Members of Council No Finance and Administration 
Committee 

11 All Members of No Finance ancJ Services 
Council Committee 



Memorandum 

TO: Chair and Members of Governance Committee 

FROM: Sacha Smith, Legislative Coordinator Governance Committee 

DATE: December 4, 2013 DEC 0 9 2013 

SUBJECT: 2014 Schedule of Meetings 

Please find listed the 2014 scheduled meeting dates for the Governance Committee at 1 :00 pm in 
the Council Chamber: 

January 13 
February 10 
March 17 
April14 
May 12 
June 16 

Following the June meeting date, Governance Committee meetings will be scheduled to 
commence in January 2015 with the new term of Council. 

Sacha Smith 
Legislative Coordinator 
(905) 615-3200 ext. 4516 



CF\ 
Governance Committee-Outstanding Items List 

Issue Last Discussed Who Status 
on 

1. November 13, 2013 City Clerk and Report dated November 6, 2013 from the Integrity 
Code of conduct for citizen Integrity Commissioner deferred to the January 13, 2014 
members on committees of Commissioner meeting. 
Council (including for profit 
Boards) 
2. November 13, 2013 Integrity Draft motion regarding amendments to Rule 7 
Council Code of Conduct and November 20, Commissioner deferred to the January 13, 2014 meeting. 

2013 (Council) 
Integrity Commissioner to provide clarification on 
members of Council endorsing local sport teams. 

Integrity Commissioner to provide clarification on 
Rule 6, Section 3 regarding the distribution of e-
newsletters at the January 13, 2014 meeting. 

3. November 13, 2013 City Manager Report on the December 9, 2013 Governance 
Review of Audit Committee Committee Agenda. 
membership 

4. November 13, 2013 Commissioner, Report on the December 9, 2013 Governance 
Councillors' Expense Policy Corporate Committee Agenda. 

Services and 
Chief Financial 
Officer 

--- ------- ----
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